
 

COUNCIL CHAMBERS TELEPHONE (02) 6368 2104 ALL COMMUNICATIONS TO GENERAL MANAGER 
91 ADELAIDE STREET, FAX:  (02) 6368 3290 BE ADDRESSED TO: BLAYNEY SHIRE COUNCIL 
BLAYNEY   NSW   2799   PO BOX 62 
   BLAYNEY   NSW   2799 

Email:  council@blayney.nsw.gov.au 

 

 
24 September 2012 
 
 
 
 
Dear Councillor, 
 
Your attendance is requested at an Ordinary Council Meeting of 
the Blayney Shire Council to be held in the Council Chambers on 
Wednesday, 3 October 2012 at 6.00 pm for consideration of the 
following business - 
 

(1) Acknowledgement of Country 
(2) Recording of Meeting Statement 
(3) Apologies for non-attendance 
(4) Confirmation of Minutes - Ordinary Council Meeting 

held on 13.08.12 
(5) Matters arising from Minutes 
(6) Disclosures of Interest 
(7) Election of Mayor 
(8) Election of Deputy Mayor 
(9) Election of Representatives to Committees 
(10) Reports of Staff 

(a) Corporate Services 
(b) Engineering Services 

(11) Information Items 
 
Yours faithfully 
 

 
 
As this meeting will commence with the election of a new Mayor 
for the term of twelve months, Cr Kingham will commence as Chair 
of the meeting, and I will act as Returning Officer and conduct the 
election of Mayor and Deputy Mayor.  Once this process is 
complete, the newly elected Mayor will assume the position of 
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01) ELECTION OF MAYOR 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council accept the nominations for the position of 

Mayor; and 
2. That if more than one nomination is received for the 

position of Mayor, the method of voting is by open means 
(such as on voices or show of hands). 

 
 

REPORT 
In accordance with Section 225 and 290 of the Local Government Act, Council 
is required to elect a Mayor.  Councillors have been advised by letter of the 
election of Mayor procedure and nominations invited. 
 

Councillors, (pursuant to Section 227 of the Act) and if so elected, holds office 
for 1 year.  The Office of Mayor commences on the day he/she is declared 
elected. 
 
The election for Mayor is required to be held at the first meeting of Council or 
within 3 weeks of the Declaration of the Poll. 
 

Voting at a Council meeting, 
including voting in an election at such a meeting, is to be by open means 
(such as on the voices or by show of hands).  However, Council may resolve 
that the voting in any election by Councillors for Mayor is to be by secret 

  Note:  Part 11 of this Regulation provides that a Council is to resolve 
whether an election by the Councillors for Mayor is to be by preferential ballot, 
ordinary ballot or open voting (clause 394 and clause 3 of Schedule 7).  
Clause 3 of Schedule 7 also makes it clear that ballot has its normal meaning 
or secret ballot. 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
IP&R 
DP 6.1.1 
DP 6.3.1 
 
 

Attachments 
1 Regulations 3 Pages  
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02) ELECTION OF DEPUTY MAYOR 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council resolved whether to appoint a Deputy Mayor, 

and if so, that the nomination for the position of Deputy 
Mayor be accepted; and 

2. That if more than one nomination is received for the 
position of Deputy Mayor, the method of voting be by open 
means (such as on voices or show of hands). 

 
 

REPORT 
Section 231 of the Act states that Councillors may elect a person from among 
their number to be the Deputy Mayor. 
 

Councillors, (pursuant to Section 227 of the Act) and if so elected, holds office 
for the same term as Mayor, or a shorter term, and may exercise any function 
of the Mayor at the request of the Mayor).  The Office of Deputy Mayor 
commences on the day he/she is declared to be elected. 
 

eeting Practice states, 
including voting in an election at such a meeting, is to be by open means 
(such as on the voices or by show of hands).  However, Council may resolve 
that the voting in any election by Councillors for Deputy Mayor is to be by 

 Note:  Part 11 of this Regulation provides that a Council is to 
resolve whether an election by the Councillors for Deputy Mayor is to be by 
preferential ballot, ordinary ballot or open voting (clause 394 and clause 3 of 
Schedule 7).  Clause 3 of Schedule 7 also makes it clear that ballot has its 
normal meaning or secret ballot. 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect 
 
IP&R 
DP 6.1.1 
DP 6.3.1 
 
 
 

Attachments 
Nil 
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03) CENTRAL TABLELANDS (WATER) COUNTY COUNCIL 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nominations of Cr  xxxxxxx & 

xxxxxx as representatives to the Central Tablelands (Water) 
County Council. 

 
 

REPORT 
Committee Objectives 
The Central Tablelands (Water) County Council provides water supply to 
Blayney Shire Council, Cabonne Council and Weddin Shire Council. The 
Council is a separate statutory authority. Meetings of Council are held on the 
second Wednesday of alternate months, commencing in February of each 
year. The meetings are alternated between the towns of Grenfell, Blayney and 
Molong. Meetings are held in Molong in June and December, Grenfell in 
February and August and Blayney in April and October. 
 
Reporting to Council 

be presented to Council. 
 
Committee Members 

Each constituent Council is entitled to two members (preferably consumers 
of the county council) 

 
Council Staff Members 

Nil 
 
Community Strategic Plan Objectives 

CSP 1.5 
CSP 1.6 
CSP 3.4 
CSP 4.2 
CSP 5.1 
CSP 6.1 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 



Agenda  Ordinary Council Meeting  03.10.12 Page No 5 

 

This is Page No. 5 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

 

04) UPPER MACQUARIE COUNTY COUNCIL 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nominations of Cr  xxxxxxx & 

xxxxxx as representatives to the Upper Macquarie County 
Council. 

 

REPORT 
Committee Objectives 
The Upper Macquarie (Noxious Weeds) County Council manage noxious 
weed control for Blayney Shire Council, Bathurst Regional Council, Lithgow 
City Council and Oberon Council. The Council is a separate statutory 
authority. Meetings are held on the first Friday of each month (except 
January), commencing at 2.30pm. 
 
Reporting to Council 

be presented to Council. 
 

Committee Members 
Each constituent Council is entitled to two members. 

 
Council Staff Members 

Nil 
 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 3.1 
CSP 3.2 
CSP 3.4 
CSP 6.1 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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05) BLAYNEY SHIRE ACCESS ADVISORY COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx & 

xxxxxx (reserve) as representatives to the Blayney Shire 
Access Advisory Committee. 

 

REPORT 
Committee Objectives 
To provide a forum for discussion with Council and to advise on relevant 
access and equity issues.  Act as a contact point for people with disabilities in 
the community to advise Council in decision-making regarding access to local 
buildings and services, particularly with regard to redevelopments in the 
Blayney Shire. 
 
The role of this Committee is purely advisory and does not commit Council 
resources. The Committee is to work within the framework of the Community 
Strategic Plan and does not deal with day to day operational matters. It should 
be noted that employees of the Council are not subject to the direction of the 
Advisory Committee or any of its members. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 
1 Councillor  (plus 1 reserve)   
4 representatives from the Community  
Tablelands Area Roads Safety Officer 
2 Staff member 
 
Council Staff Members 
Director Environmental Services 
Director Infrastructure Services 
 
CSP Objectives 

CSP 4.1 
CSP 4.3 
CSP 5.4 

 
BUDGET IMPLICATIONS 
Nil effect 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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06) BLAYNEY SHIRE AUDIT COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the membership of the Mayor and Cr 

xxxxxxx and Cr xxxxxxx (reserve) on the Blayney Shire 
Audit Committee. 

 
 

REPORT 
Committee Objectives 
To provide independent assurance and assistance to the Blayney Shire 
Council on risk management, control, governance, and external accountability 
responsibilities. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 
Mayor (or delegate) 
General Manager 
2 independent external members who have relevant experience or 
qualifications. 
1 Councillor (plus 1 reserve) 
1 Staff (secretariat) 
 
Council Staff Members 
General Manager 
Director Corporate Services (secretariat) 
 
CSP Objectives 

CSP 6.3 
CSP 6.4 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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07) BLAYNEY SHIRE COUNCIL AUSTRALIA DAY COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr xxxxxxx as 

representative to the Blayney Shire Council Australia Day 
Committee. 

 
 

REPORT 
Committee Objectives 
To seek nominations from the community and to select recipients for the 
Australia Day Awards for Blayney Shire. Meetings are held once a year. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 

 
Committee Members 

Mayor 
A representative from the Blayney Rotary Club 

 
 

 
Council Staff Members 

Director Corporate Services (or their delegate) 
 
Community Strategic Plan Objectives 
CSP 5.4 
 
BUDGET IMPLICATIONS 
Nil effect 
 
POLICY IMPLICATIONS 
Nil effect 
 
 

Attachments 
Nil 
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08) BLAYNEY SHIRE ECONOMIC DEVELOPMENT COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Crs  xxxxxxx & 

xxxxxx  as representatives to the Blayney Shire Economic 
Development Committee. 

 
 

REPORT 
Committee Objectives 
To advise Council on issues relating to Economic Development.  To identify 
and promote business, tourism, agricultural and natural resource growth and 
development. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 
2 Councillor representatives 
2 representatives of the tourism sector 
2 representatives of the industry/business sector 
2 representatives of the agriculture sector 
 
Council Staff Members 

General Manager (or delegate) 
Economic and Community Development Officer 

 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 1.3 
CSP 1.4 
CSP 1.6 
CSP 2.3 
CSP 4.5 
CSP 5.3 
CSP 6.2 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect 
 
 

Attachments 
Nil 
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09) BLAYNEY SHIRE FINANCIAL ASSISTANCE COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx & 

xxxxxx (reserve) as representatives to the Blayney Shire 
Financial Assistance Committee 

 

REPORT 
Committee Objectives 
To make an assessment of applications received under the general Financial 
Assistance and Heritage programs and to consider recommendations from the 
Sports Council for funding for development of sporting organisations and 
facilities. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 
1 Councillor (1 reserve) 
1 Staff Member (Director Corporate Services) 
1 member Sports Council (nominated annually)  
3 representatives from the community (nominated annually)  (one of these 
representatives is from Newcrest Mining as part of the IPART Special Rate 
Variation) 
1 representative from each industry grant provider 
 
Council Staff Members 
Director Corporate Services  
 
CSP Objectives 

CSP 1.2 
CSP 3.3 
CSP 5.1 
CSP 5.4 
CSP 2.1 
CSP 2.2 
CSP 2.3 

 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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10) BLAYNEY SHIRE SPORTS COUNCIL 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx & Cr 

xxxxxx (reserve)  as representatives to the Blayney Sports 
Council. 

  
 

REPORT 
Committee Objectives 

munity input into the management of 
the sporting grounds and facilities in the Shire.  To consider applications for 
funding under the sporting grants category of the Financial Assistance 
Program and refer these to the Financial Assistance Committee. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 

One Councillor Representative  (plus 1 reserve) 
One Council Staff Representative 
One Representative from each sporting [g1]code  within the Shire 

 
Council Staff Members 

Director Infrastructure Services (or their delegate) 
 
Community Strategic Plan Objectives 

CSP 2.1 
CSP 2.2 
CSP 1.4 
CSP 5.2 
CSP 6.2 

 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 



Agenda  Ordinary Council Meeting  03.10.12 Page No 12 

 

This is Page No. 12 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

 

11) BLAYNEY SHIRE TIDY TOWN COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx & 

xxxxxx (reserve) as representatives to the Blayney Shire 
Tidy Town Committee 

 
 

REPORT 
Committee Objectives 
To manage and develop project initiatives, including detailed project 
submissions, promoting Blayney Shire as a Tidy Town within the parameters 
of Keep Australia Beautiful campaign/criteria. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 
1 person from each Village Committee 
1 Councillor (plus 1 reserve) 
1 Staff  
 
Council Staff Members 
Economic and Community Development Officer 
 
CSP Objectives 

CSP 3.1 
CSP 5.1 
CSP 5.2 
CSP 5.4 
CSP 6.2 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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12) BLAYNEY SHIRE YOUTH COUNCIL 
(General Manager) 
         

 

RECOMMENDED: 
1. That appointment to this committee be deferred to allow 

Council to discuss the role and outcomes to be achieved. 
 

 

REPORT 
Committee Objectives 
To empower young people to play a positive role in the Blayney Shire and be 
a voice to community leaders. To work with Council and community on youth 
issues in the Blayney Shire and accomplish community goals by working 
directly with youth representatives. 
 
Reporting to Council 
Minutes of meeting to be reported to Council. 
 
Committee Members 

Two Councillor Representatives (1 representative and 1 reserve) 
One Council Staff Representative 
A representative (mentor) from the community 
A representative (mentor) from the Blayney Rotary Club 
Up to 25 members, aged 12 to 25 years in Blayney Shire (including 
maximum of 12 nominated by Blayney High School from Leadership 
Program) 

 
Council Staff Members 
 Economic and Community Development Officer 

 
CSP Objectives 
CSP 2.1 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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13) ARTS OUTWEST BOARD 
(General Manager) 
         

 

RECOMMENDED: 
That Council confirm the nomination of Cr  xxxxxxx as 
representative to the Arts OutWest Board.  

 

REPORT 
Committee Objectives 
Arts OutWest is the regional arts development service for the Central West of 
New South Wales in Australia. Its role is to promote, facilitate and advocate 
for the arts and cultural development of the communities in the region. Arts 
OutWest is an independent incorporated association funded though 
contributions from Arts NSW and its 12 participating local Councils and 
Charles Sturt University. Meetings are held quarterly. 
 
Reporting to Council 

presented to Council. 
 
Committee Members 

The Arts OutWest Board is chaired by regional Council staff, media 
members, artists, business owners and key members of the Central West 
community. Council has one delegate. 

 
Council Staff Members 

Nil 
 

Community Strategic Plan Objectives 

CSP 2.1 
CSP 2.3 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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14) ASSOCIATION OF MINING RELATED COUNCILS 
(General Manager) 
         

 

RECOMMENDED: 
That Council confirm the Mayor, as representative to the 
Association of Mining Related Councils.  

 

REPORT 
Committee Objectives 
The Association of Mining Related Councils represents mining related 
councils and their communities throughout New South Wales. The 

n is to advocate on behalf of members and their 
communities on mining related issues and to ensure that mining activity is 
conducted in accordance with the principles of Ecologically Sustainable 
Development. Meetings are held quarterly. 
 
Reporting to Council 

be presented to Council. 
 
Committee Members 

The Mayor of each member Council 
 
Council Staff Members 

General Manager (or their delegate) 
 
Community Strategic Plan Objectives 
CSP 1.2 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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15) CENTRAL WEST GROUP APPRENTICES BOARD 
(General Manager) 
         

 

RECOMMENDED: 
1. That appointment to this board is deferred, until further 

ojectives. 
 

REPORT 
Committee Objectives 
Central West Group Apprentices Ltd is a not for profit company that employs 
apprentices and trainees, and places them with local tradespeople and 
businesses aiming to develop skillful young people for the future; create 
business success through applied leaning, build strong and sustainable 
communities.  Meetings are held every second month. 
 
Reporting to Council 

presented to Council. 
 
Committee Members 

One Councillor Representative from each of the eight member 
organisations 

 
Council Staff Members 

Nil 
 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 1.2 
CSP 1.6 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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16) CENTRAL WEST LIBRARIES COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx as 

representative to the Central West Libraries Committee. 
 

REPORT 
Committee Objectives 
Central West Libraries is a regional library service located on the Central 
Tablelands and Western Slopes of New South Wales.   The Committee 
encompasses the Local Government areas of Orange, Blayney, Cabonne, 
Cowra and Forbes. The committee must meet a minimum of twice a year and 
has the power and responsibility to provide and control the library services. 
 
Reporting to Council 

presented to Council. 
 
Committee Members 

The Central West Libraries Committee has representation from the five 
Member Councils. Each local government authority may nominate two 
representatives one of whom must be an elected member. 
1 Councillor plus Director Corporate Services. 

 
Council Staff Members 

Director Corporate Services 
 
Community Strategic Plan Objectives 

CSP 2.3 
CSP 5.3 

 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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17) CENTRAL WEST REGIONAL ORGANISATION OF COUNCILS 
(CENTROC) BOARD 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx as 

representative to the Central West Regional Organisation 
of Councils (CENTROC) Board. 

 

REPORT 
Committee Objectives 
The Central West is a recognised area of New South Wales, regarded as 
attractive in both physical and human assets, and vital to the future economy 
of New South Wales and Australia. CENTROC aims to be recognised as the 
lead organisation advocating on agreed regional positions and priorities for 
the Central West; whilst providing a forum for facilitating regional cooperation 
and sharing knowledge, expertise and resources; effectively nurturing suitable 
investment and infrastructure development. Meetings are held quarterly. 
 
Reporting to Council 

be presented to Council. 
 
Committee Members 

The Mayor of each member Council 
 
Council Staff Members 

General Manager 
 
Community Strategic Plan Objectives 

CSP 1.5 
CSP 6.1 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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18) CENTROC WEIGHT OF LOADS GROUP 
 
(General Manager) 
         

 

RECOMMENDED: 
That Council confirm the nomination of Cr  xxxxxxx as 
representative to the Centroc Weight of Loads Group.  

 

REPORT 
Committee Objectives 
The Weight of Loads Group is a sub-committee of CENTROC. The objectives 
of the Group are: 

Work in cooperation with Roads & Maritime Services to ensure compliance 
with the provisions of the Roads Act 2005 and the Roads (Mass, Loading 
& Access) Regulations 2005. 
Patrol State, Regional and Local Roads in the participating Council areas. 
Conduct random mass checks on heavy vehicles to make sure they 
operate within the statutory requirements 
Liaise with the transport industry and assist with training. 

 
Meetings are held twice a year during February and August. 
 
Reporting to Council 
A written 
be presented to Council. 
 
Committee Members 

One Councillor Representative from each member Council 
 
Council Staff Members 

Director Infrastructure Services (or their delegate) 
 
Community Strategic Plan Objectives 

CSP 1.5 
CSP 4.1 
CSP 6.1 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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19) LACHLAN REGIONAL TRANSPORT COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
That Council confirm the nomination of Crs  xxxxxxx and xxxxx 
(alternate) as representatives and to the Lachlan Regional 
Transport Committee.  

 

REPORT 

Committee Objectives 
Lachlan Regional Transport Committee is made up of a group of Council that 
recognises the critical need to improve public transport in the light of the 
increasing cost of petroleum and its reducing availability. Meetings are held 
quarterly. 
 
Reporting to Council 

il and minutes to be 
presented to Council. 

 
Committee Members 

One Councillor Representative  (& 1 Alternate) from each member 
Council. 

 
Council Staff Members 

Director Infrastructure Services 
 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 1.2 
CSP 1.4 
CSP 1.5 
CSP 4.1 
CSP 4.5 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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20) LOCAL AREA TRAFFIC COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Mayor, Cr  

xxxxxxx as representative to Local Area Traffic 
Committee.  

 

REPORT 
Committee Objectives 
The Police Accountability Community Teams Committee is a NSW Police 
initiative providing an opportunity for police and the community to find local 
solutions to local problems. In addition to providing a summary of current 
crime issues and strategies, this Committee allows an opportunity to raise 
issues of concern of the local communities. Meetings are held quarterly. 
 
Reporting to Council 

be presented to Council. 
 
Committee Members 

The Mayor from each member Council (in the Bathurst command) 
Three Representatives from the NSW Police 

 
Council Staff Members 

General Manager 
 
Community Strategic Plan Objectives 

CSP 1.6 
CSP 5.4 
CSP 6.4 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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21) NSW RURAL FIRE SERVICE - CANOBOLAS ZONE 
BUSHFIRE MANAGEMENT COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx as 

representative to NSW Rural Fire Service  Canobolas 
Zone Bushfire Management Committee.  

 

REPORT 
Committee Objectives 
The Canobolas Zone Bush Fire Management Committee (BFMC) provide a 
forum for cooperative and coordinated bushfire management within the zone. 
It provides for community involvement in the Bush Fire Risk Management 
process and assists the Bush Fire Coordinating Committee to consider issues 
relevant to the protection of life, property and the environment from bushfires. 
 

knowledge who work together for bush fire management purposes, and who 
can collaboratively develop better bush fire management decision. 
 
The BFMC is responsible for 

Preparing, coordinating, reviewing and monitoring the Plan of Operations 
and Bush Fire Risk Management Plan for the area; 
Assist in the coordination of bush fire detection, mitigation, control and 
suppression;  
Provide a cohesive, enthusiastic Volunteer Rural Fire Service trained and 
equipped to meet the needs of the community in an efficient, effective and 
professional manner. Meetings are held pre and post the bushfire season. 
 

Reporting to Council 
cil and minutes to be 

presented to Council. 
 
Committee Members 

Representatives from the Local authority, Road and Maritime Services, 
Office of Environment & Heritage, Fire & Rescue NSW, NSW Police, 
Essential Energy, Livestock Health & Pest Authority, John Holland Rail  
CRN, Australian Rail Track Corporation, National Parks and Wildlife 

respecting the environment, Nature Conservation Council New South 
Wales, One or two people from Rural Fire Brigades (volunteers) 
1 Councillor plus 1 Staff 

 
Council Staff Members 

Director Infrastructure Services (or their delegate) 
 
Community Strategic Plan Objectives 

CSP 3.4 
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CSP 6.4 
 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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22) NSW RURAL FIRE SERVICE - CANOBOLAS ZONE LIAISON 
COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx as 

representative to NSW Rural Fire Service  Canobolas 
Zone Liaison Committee.  

 

REPORT 
Committee Objectives 
The Liaison Committee reviews the performance of the Service Agreement 
between the Councils and the Rural Fire Service. The Liaison Committee also 
reviews the annual budget, business plan and the quarterly financial and 
performance reports prepared by the Zone Manager prior to submission to, 
and consideration by, the Councils. Meetings are held at least once every 
three months. 
 
Reporting to Council 

 minutes to be 
presented to Council. 
 
Committee Members 

One Councillor from each of the Councils, the General Manager of each of 
the Councils (or their delegate), two volunteer rural fire fighters from each 
of the Districts, one member of the Service staff assigned to the Zone, the 
Zone Manager who will be th  

 
Council Staff Members 

Director Infrastructure Services (or their delegate) for General Manager 
 
Community Strategic Plan Objectives 

CSP 3.4 
CSP 6.4 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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23) ORANGE, BLAYNEY, CABONNE BUSINESS ENTERPRISE 
CENTRE BOARD 
(General Manager) 
         

 

RECOMMENDED: 
That Council confirm the nomination of Mayor, Cr  xxxxxxx as 
representative to the Orange, Blayney Cabonne Business 
Enterprise Centre Board.  

 

REPORT 
Committee Objectives 

employment, through the development and promotion of viable and 
sustainable local enterprises in the Cabonne, Orange and Blayney area, by 
providing professional business counselling and the facilitation of training 
utilising community resources. Meetings are held bi monthly. 
 
Reporting to Council 

ings is required to Council and minutes to be 
presented to Council. 
 
Committee Members 

The Mayor of each member Council (3) 
 
Council Staff Members 

Economic and Community Development Officer 
 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 1.6 

 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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24) ROADS AND TRAFFIC AUTHORITY REGIONAL 
CONSULTATIVE COMMITTEE 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Cr  xxxxxxx as 

representative to the Roads and Traffic Authority 
Regional Consultative Committee.  

 

REPORT 
Committee Objectives 
Regional Consultative Committees are established as a partnership between 
Roads and Maritime Services and Councils with the key objectives of: 

Facilitating open and transparent consultation between Roads and 
Maritime Services and Councils on the management of the roads and 
traffic system in general. 
Facilitating cooperation and coordination between councils in their 
management of Regional Roads in particular; 
Introducing change  technical, administrative, structural; and 
Providing and receiving feedback on issues and performance. 

 
Meetings are held annually. 
 
Reporting to Council 

minutes to be 
presented to Council. 
 
Committee Members 
Twenty-eight Councils in the Region, each being represented by one elected 
representative and one non-elected member from each council. 
 
Council Staff Members 

Director Infrastructure Services (or their delegate) 
 
Community Strategic Plan Objectives 

CSP 1.1 
CSP 1.2 
CSP 1.5 
CSP 4.1 
 

BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 
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25) WELLINGTON BLAYNEY CABONNE STRATEGIC ALLIANCE 
BOARD 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council confirm the nomination of Mayor, Cr  xxxxxxx 

& Deputy Mayor, Cr xxxxxx as representatives to the 
Wellington Blayney Cabonne Strategic Alliance Board. 

 
 

REPORT 
Committee Objectives 
The Wellington Blayney Cabonne Strategic Alliance is a partnership between 
these three rural Councils designed to provide economies of scale which have 
produced significant savings and a better range of services for ratepayers and 
residents.  Formalised on 29 August 2003, it is the first Alliance of its kind in 
NSW and now is being used as a model for the formation of similar Council 
partnerships in other parts of the Nation.  Meetings are held every second 
month. 
 
Reporting to Council 

 
 
Committee Members 

The Mayor, Deputy Mayor and General Manager of each of the three 
Councils 

 
Council Staff Members 

General Manager 
 

Community Strategic Plan Objectives 

CSP 6.1 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil 



Agenda  Ordinary Council Meeting  03.10.12 Page No 28 

 

This is Page No. 28 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 



Agenda  Ordinary Council Meeting  03.10.12 Page No 29 

 

This is Page No. 29 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

 

CORPORATE SERVICES REPORTS 

PRESENTED TO THE BLAYNEY SHIRE COUNCIL 

MEETING HELD ON WEDNESDAY, 3 OCTOBER 2012 
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26) MEETING DATES AND TIMES FOR ORDINARY MEETING OF 
COUNCIL FOR THE FOLLOWING 12 MONTHS 
(General Manager) 
         

 

RECOMMENDED: 
1. That the dates outlined in the Report by the General 

Manager, relating to meeting dates and times for ordinary 
meetings of Council for the next 12 months, be adopted. 

 
 

REPORT 

Meeting Practice, Council is required to consider and set the meeting dates 
and times for Ordinary meetings of Council for the forthcoming 12 month 
period.   
 
Accordingly, the following dates and times are recommended for Ordinary 
Meetings of Council over the following 12 month period: 
 
Monday 12 November 2012  
Monday 10 December 2012  
Monday 11 February 2013 
Monday 11 March 2013   
Monday 8 April 2013 
Monday 13 May 2013  
Monday 17 June 2013 (Queens Birthday holiday is Monday 10 June 2013) 
Monday 8 July 2013 
Monday 12  August 2013 
Monday 9 September 2013 
 
Ordinary meetings of Council commence at 6.00 pm in the Council Chambers, 
Blayney Shire Community Centre, 44 Church Street, Blayney.    
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 

Meeting Practice, Council is required to determine the meeting dates for 
ordinary meetings of Council for the forthcoming 12 month period. 
 
IP&R 
DP 6.1.1 
DP 6.2.1 
DP 6.2.3 
DP 6.3.1 
 
 

Attachments 
Nil 
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27) CODE OF MEETING PRACTICE 
(General Manager) 
         

 

RECOMMENDED: 
1. the 

Business Paper Attachment, be adopted. 
 

 

REPORT 

attachment to this Business Paper.  As the recommendation is proposing to 
overnment Act 

1993 allows Council to adopt this Code without the need for public exhibition.  
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 

 
 
IP&R 
DP 6.1.1 
DP 6.1.3 
DP 6.3.1 
 
 
 

Attachments 
1 Code of Meeting Practice 64 Pages  
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28) CADIA VALLEY OPERATIONS VOLUNTARY PLANNING 
AGREEMENT 
 
(General Manager) 
         

 

RECOMMENDED: 
1. That Council note the outcome of the Cadia East 

Voluntary Planning Agreement, and that the agreement is 
advertised in accordance with the Environmental 
Planning  & Assessment Act. 

2. Council authorise the affixing of the Common Seal to the 
Voluntary Planning Agreement document. 

3. An appropriate announcement be made in conjunction 
with the three Councils and Cadia Operations. 

4. An inspection of the mine be authorised with the new 
Council in November 2012. 

 
 

REPORT 
Council has received previous reports in relation to the Cadia Voluntary 
Planning Agreement (VPA) and verbal advice which indicated that the 
Department of Planning & Infrastructure had determined the break up of the 
$8M contribution by Cadia Operations to be as follows: 
 

Blayney Shire Council $2M (25%) 
Cabonne Council $2M (25%) 
Orange City Council $4M (50%) 

 
Council discussed this VPA at a Cadia Steering Committee meeting which 
was held on 1 August 2012. There were a number of issues discussed at the 
Steering Committee meeting, the main one being the finalisation of the VPA 
and the authorisation for the signing of the legal document and an 
announcement concerning the distribution of funds. 
 
It was agreed at the meeting that the legal document could now be signed.  
Councillors should note that Blayney and Cabonne have sought joint legal 
advice on this matter to reduce costs to individual councils and Blayney will be 
arranging the final document for signature under Seal. 
 
The outcome of the negotiations is a very satisfactory result for Blayney Shire 
Council.  In essence, Council has received $1M upfront and will receive 
$52,632 on an annual basis, CPI adjusted. 
 
The mine management have also offered to provide a presentation to Blayney 
Shire Council in relation to the ongoing developments at the mine and also 
conduct an onsite inspection. 
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It is very pleasing that the cooperative arrangement that has been developed 
by the Steering Committee since its inception in 1995 continues.  All appears 
well for the future of the mine and the involvement of Blayney Shire Council. 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
IP&R 
DP 1.2.1 
DP 1.2.2 
DP 1.2.3 
 
 
 

Attachments 
Nil 
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29) REPORT OF COUNCIL INVESTMENTS AS AT 31 AUGUST 
2012 
(Manager Financial Services) 
         

 

RECOMMENDED: 
1. That the 

at 31 August 2012 be received and noted. 
2. That the certification of the Responsible Accounting 

Officer be noted and the report be adopted. 
 

REPORT 
This report pr
2012. 
 

$9,484,575. Investments earned interest of $35,177 for the month of August 
2012. 
 

alised for August of 5.24% outperformed the 
90 day Bank Bill Swap Rate of 3.62%. 
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Monthly Net

Institution Amount $ Return

Annualised

Term Deposits

NAB 500,000.00     5.13%

Bankstown City Credit Union 500,000.00     5.40%

Beirut Hellenic Bank Ltd 500,000.00     5.95%

The Rock Building Society 500,000.00     5.15%

ME Bank 500,000.00     5.10%

Bank of Cyprus Australia 500,000.00     4.90%

Bank of Queensland 500,000.00     5.10%
Railways Credit Union 500,000.00     5.00%

IMB 500,000.00     5.10%

Police & Nurses Credit Union 500,000.00     4.94%

Gateway Credit Union 500,000.00     5.01%

ING 500,000.00     5.17%

Peoples Choice 500,000.00     5.18%

BankWest 500,000.00     5.20%

Warwick Credit Union 500,000.00     5.17%

Total 7,500,000.00 5.17%

Collateralised Debt Obligation (CDO's)

ANZ Custodian (Kakadu,  BBSW + 140 points) 500,000.00     4.91%

Total 500,000.00     4.91%

Total Investments 8,000,000.00 5.15%

Benchmark: BBSW 90 Day Index 3.62%

Commonwealth Bank - At Call Account 652,258.03     

Commonwealth Bank Balance 832,316.63     

TOTAL INVESTMENTS & CASH 9,484,574.66 

19/02/2013

Warwick Credit Union 500,000.00 Term Deposit invested 15/08/2012

Railways Credit Union

Term Deposits

Suncorp Metway

Maturity

6/11/2012

500,000.00

Term Deposit matured 16/08/2012

Term Deposit invested 08/08/2012500,000.00

14/11/2012

4/09/2012

Term Deposit matured 21/08/2012

Term Deposit invested 16/08/2012

25/09/2012

(509,550.68)

(514,876.71)

(506,606.85)

500,000.00

500,000.00

(506,482.19) Term Deposit matured 28/08/2012

Term Deposit matured 07/08/2012

Gateway Credit Union

Term Deposit invested 28/08/2012

Term Deposit invested 22/08/2012

500,000.00

REGISTER OF INVESTMENTS AND CASH AS AT AUGUST 2012

Summary of Investment movements - AUGUST

Invst/(Recall)

Amount $ Commentary

4/02/2013

4/09/2012

11/10/2012

12/09/2012

16/10/2012

27/11/2012

18/09/2012

20/03/2014

Financial Institution

7/11/2012

20/11/2012

30/01/2013

NAB

AMP

Police & Nurses Credit Union

Railways Credit Union

Term Deposit invested 08/08/2012

Bank of Cyprus Australia

Bank of Cyprus Australia
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market conditions on the value of the Collateralised Debt Obligations held is 
provided. It is estimated by ANZ Custodian Services that the market value of 
Kakadu is $62,822 as at 30 June 2012. It is anticipated that as the investment 
draws near to maturity the market value will increase. Council is also involved 
in ongoing legal action to minimise any losses. 
 

outperforming the 90 day Bank Bill Swap Rate of 3.62%. 
 
 
CERTIFICATION  RESPONSIBLE ACCOUNTING OFFICER 
I, Chris Hodge, certify that the investments listed in this report have been 
made in accordance with Section 625 of the Local Government Act 1993, the 
Local Government (General) Regulation 2005 and Council Policy. 
 
 
BUDGET IMPLICATIONS 
A good investment strategy optimises Council  
 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 
 

Attachments 
Nil 
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30) REGISTER OF INVESTMENTS AND CASH AS AT 20 
SEPTEMBER 2012 
(Manager Financial Services) 
         

 

RECOMMENDED: 
1. That the nvestment 

position as at 20 September 2012 be received and 
noted. 

2. That the certification of the Responsible Accounting 
Officer be noted and the report be adopted. 

 
 

 

REPORT 
20 

September 2012. 
 

tal investment and cash position as at 20 September 2012 is 
$9,601,922. Investments earned interest of $38,644 for the month of 
September 2012. 
 

for August of 5.10% outperformed the 
90 day Bank Bill Swap Rate of 3.43%. 
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Monthly Net

Institution Amount $ Return

Annualised

Term Deposits

NAB 500,000.00     5.13%

Bankstown City Credit Union 500,000.00     5.00%

Rural Bank 500,000.00     5.05%

Beirut Hellenic Bank Ltd 500,000.00     5.95%

The Rock Building Society 500,000.00     4.95%

ME Bank 500,000.00     5.10%

Bank of Cyprus Australia 500,000.00     4.90%

Bank of Queensland 500,000.00     5.10%
Railways Credit Union 500,000.00     5.00%

IMB 500,000.00     4.90%

Police & Nurses Credit Union 500,000.00     4.94%

Gateway Credit Union 500,000.00     5.01%

ING 500,000.00     5.17%

Peoples Choice 500,000.00     4.80%

BankWest 500,000.00     5.20%

Warwick Credit Union 500,000.00     5.17%

Total 8,000,000.00 5.09%

Collateralised Debt Obligation (CDO's)

ANZ Custodian (Kakadu,  BBSW + 140 points) 500,000.00     4.91%

Total 500,000.00     4.91%

Total Investments 8,500,000.00 5.08%

Benchmark: BBSW 90 Day Index 3.43%

Commonwealth Bank - At Call Account 652,829.87     

Commonwealth Bank Balance 449,092.96     

TOTAL INVESTMENTS & CASH 9,601,922.83 

IMB

Bankstown City Credit Union

Term Deposit invested 04/09/2012

Peoples Choice Credit Union

Bankstown City Credit Union

REGISTER OF INVESTMENTS AND CASH AS AT 20 SEPTEMBER 2012

Summary of Investment movements - SEPTEMBER

Invst/(Recall)

Amount $ Commentary

4/02/2013

4/12/2012

11/10/2012

11/12/2012

16/10/2012

27/11/2012

18/12/2012

20/03/2014

Peoples Choice Credit Union Term Deposit invested 18/09/2012

500,000.00

(506,357.53)

(506,883.01)

(506,419.86)

500,000.00

Term Deposit matured 04/09/2012

500,000.00

Term Deposit invested 04/09/2012

Term Deposit invested 04/09/2012500,000.00

14/11/2012

4/12/2012

Term Deposit matured 18/09/2012

Term Deposit matured 12/09/2012

25/09/2012

19/02/2013

7/11/2012

(506,731.51) Term Deposit matured 04/09/2012

The Rock Building Society

Term Deposits

Maturity

6/11/2012

Financial Institution

20/11/2012

30/01/2013

4/12/2012

Rural Bank

IMB
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Collateralised Debt Obligations  

market conditions on the value of the Collateralised Debt Obligations held is 
provided. It is estimated by ANZ Custodian Services that the market value of 
Kakadu is $62,822 as at 30 June 2012. It is anticipated that as the investment 
draws near to maturity the market value will increase. Council is also involved 
in ongoing legal action to minimise any losses. 
 

 return annualised for August on the CDO is 4.91% 
outperforming the 90 day Bank Bill Swap Rate of 3.43%. 
 
 
CERTIFICATION  RESPONSIBLE ACCOUNTING OFFICER 
I, Chris Hodge, certify that the investments listed in this report have been 
made in accordance with Section 625 of the Local Government Act 1993, the 
Local Government (General) Regulation 2005 and Council Policy. 
 
 
 
BUDGET IMPLICATIONS 

 
 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 
 

Attachments 
Nil 
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31) 2011/2012 FINANCIAL STATEMENTS 
(Manager Financial Services) 
         

 

RECOMMENDED: 
1. That Council adopt the 2011/2012 General Purpose 

submitted by Hill Rogers Spencer Steer Assurance 
Partners. 

2. That Council invite Auditors Hill Rogers Spencer Steer to 
present their audit report to the November Council meeting. 

 
 

REPORT 
Section 413(3) of the Local Government Act 1993, requires Council to prepare 
Financial Reports and refer those reports to audit within four (4) months after 
the end of the financial year (s416 (1)). On completion, section 419 of the Act 
requires Council to present its audited financial statements, together with the 
signed auditor meeting of the council. The date of the above 

report. 
 
For the 2012 financial year Council has presented a net operating result of 
($536,000), with a net operating result before the inclusion of grants and 
contributions for capital purposes of ($1,301,000).  
 
After the exclusion of non-cash items incorporated into the income statement 
there is a cash surplus from operating activities of $2,809,000. This operating 

year, with the remainder of the required funding coming from the proceeds 
from asse  
 
Council expended $4,046,000 on infrastructure, property, plant and equipment 
throughout the year. A large amount of this was spent on the redevelopment 
of the Blayney Shire Community Centre, 
infrastructure and ongoing expenditure on plant and fleet replacement. 
 
A copy of the Auditors report for the 2011/2012 Financial Statements is 
included as an attachment  
 
Income Statement for the financial year ended 30 June 2012 
 Actual 2012 

 
Actual 2011 

 
Income from Continuing Operations   
Rates & Annual Charges 5,640 5,292 
User Charges & Fees 3,232 1,354 
Interest & Investment Revenue 513 480 
Other Revenues 191 200 
Grants & Contributions provided for Operating Purposes 4,301 3,341 
Grants & Contributions provided for Capital Purposes 765 433 
Net Gains from Disposal of Assets - 4 
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Total Income from Continuing Operations 14,642 11,104 
   

Expenses from Continuing Operations   
Employee Benefits & On-Costs 4,821 4,460 
Borrowing Costs 161 164 
Materials & Contracts 3,898 2,293 
Depreciation & Amortisation 4,424 4,023 
Other Expenses 
Net Losses from the Disposal of Assets 

1,597 
277 

1,430 
- 

Total Expenses from Continuing Operations 15,178 12,370 
   

Operating Result for the Year (536) (1,266) 
   

Net Operating Result for the year before Grants & 
Contributions provided for Capital Purposes 

(1,301) (1,699) 

 
 
Balance Sheet as at 30 June 2012 
 Actual 2012 

 
Actual 2011 

 
Current Assets   
Cash & Cash Equivalents 7,102 7,622 
Investments - 380 
Receivables 2,974 1,107 
Inventories 854 1,000 
Other 160 166 
Total Current Assets 11,090 10,275 
 

  
Non-Current Assets   
Investments 233 233 
Receivables 178 219 
Inventories - - 
Plant, Property & Equipment 183,553 179,533 
Total Non-Current Assets 183,964 179,985 
   
Total Assets 195,054 190,260 
   
Current Liabilities   
Payables 1,106 787 
Borrowings 92 85 
Provisions 1,174 1,135 
Total Current Liabilities 2,372 2,007 
   
Non-Current Liabilities   
Borrowings 1,809 1,901 
Provisions 459 429 
Total Non-Current Liabilities 2,268 2,330 
   
Total Liabilities 4,640 4,337 
   
Net Assets 190,414 185,923 
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Equity   
Retained Earnings 60,277 60,813 
Asset Revaluation Reserve 130,137 125,110 
Total Equity 190,414 185,923 
 
Performance Indicators 
These indicators are intended to be indicative of the financial health and 
presence of good business management practices being conducted at 
Council. 
 
1. Unrestricted Current Ratio  4.77:1 
This ratio demonstrates the ability of Council to satisfy its financial obligations 
in the short term. The higher the ratio the stronger the short-term financial 
health of the Council. 

 
 
2. Debt Service Ratio  1.78%
This ratio reflects the ability of Council to service its debt. It shows the amount 
of annual revenue necessary to service annual debt obligations (loan 
repayments). 
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3. Collection Performance  7.68% 
This ratio measure the effectiveness of Council in recovering debts legally 
owed to it. This ratio is a reflection of debt management policies.  

 
 
 
BUDGET IMPLICATIONS 
Council maintained a balanced budget throughout 2011/12. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
Attachments 
1 Annual Financial Statements 2012 110 Pages  
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32) DISCLOSURES BY COUNCILLORS AND DESIGNATED 
PERSONS 
(Director Corporate Services) 
         

 

RECOMMENDED: 
1. That 

 
 

 

REPORT 
In accordance with Sect 450A of the Local Government Act 1993, all returns 
disclosing interests of Councillors and designated persons, for the period 1 
July 2011 to 30 June 2012, must be tabled at the first meeting of Council 
following the last day for lodgement of the returns. This date was 30 
September 2012. 
 
Accordingly, a copy of the returns will be tabled at this meeting for each 
Councillor, who held office at 30 June 2012, and the following designated 
persons as determined by the General Manager: 
 

General Manager 
Director Corporate Services 
Director Planning & Environmental Services 
Director Infrastructure Services 
Manager Financial Services 
Operations Manager  
Senior Health & Building Surveyor 
Senior Town Planner 
Human Resources Manager 

 
Newly elected Councillors will be issued with returns for completion in the 
near future. These returns must be lodged by 3 December 2012 pursuant to 
section 449 of the Local Government Act. 
 
BUDGET IMPLICATIONS 
Nil effect. 
 
POLICY IMPLICATIONS 
Nil effect. 
 
 

Attachments 
Nil  
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Objectives 

 
The objective of the Code of Meeting Practice is to provide a model 

for the convening and conduct of Council and Committee meetings. 
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INTRODUCTION 

1.1. Objectives 

This Code of Meeting Practice (the Code) has the following 

objectives: 
(1) to ensure that all meetings of Council and its Committees 

are conducted in an orderly, consistent and efficient 
manner; 

(2) to ensure that all meetings of Council and its Committees 
are conducted according to the principles of procedural 

fairness and due process; 
(3) to ensure that all Councillors have an equal opportunity to 

participate in the meeting to the fullest extent possible, 
with respect being accorded to the expression of differing 

views; 
(4) to ensure that all Councillors fully understand their rights 

and obligations as participants in meetings of Council; and 

(5) to ensure that proceedings are transparent and 
understandable to all persons participating in and 

observing meetings of Council and its Committees. 
 

1.2. Guide to References in this Code 

The Code consolidates provisions in relevant Acts and 

Regulations which are specific meeting provisions for Blayney 
Shire Council. References to relevant sections in the Local 

Government Act and regulations are included in the Code. 
 

Clause refers to Clauses within this Code 
LGA Sec refers to the Local Government Act 1993 - 

Section Number 
Reg refers to the Local Government (General) 

Regulation 2005  Regulation Number 

Blue Text Clauses introduced by Blayney Shire Council. 
 

2. THE CODE OF MEETING PRACTICE 

2.1. Application of the Code 

Conduct of meetings of council and committees 
(1) The regulations may make provision with respect to the 

conduct of meetings of councils and committees of 
councils of which all the members are councillors. 

(2) A council may adopt a code of meeting practice that 
incorporates the regulations made for the purposes of this 

section and supplements those regulations with provisions 
that are not inconsistent with them. 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 55 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

(3) A council and a committee of the council of which all the 

members are councillors must conduct its meetings in 
accordance with the code of meeting practice adopted by 

it. 

LGA Sec 360 

 

2.2. Preparation of the Code of Meeting Practice 

Preparation, public notice and exhibition of draft code 
(1) Before adopting a code of meeting practice, a council must 

prepare a draft code. 
(2) The council must give public notice of the draft code after 

it is prepared. 
(3) The period of public exhibition must not be less than 28 

days. 
(4) The public notice must also specify a period of not less 

than 42 days after the date on which the draft code is 

placed on public exhibition during which submissions may 
be made to the council. 

(5) The council must publicly exhibit the draft code in 
accordance with its notice. 

LGA Sec 361 
 

2.3. Adoption and Amendment of the Code 

Adoption of draft code 
(1) After considering all submissions received by it concerning 

the draft code, the council may decide: 

(a) to amend those provisions of its draft code that 
supplement the regulations made for the purposes of 

section 360, or 
(b) to adopt the draft code as its code of meeting 

practice. 

(2) If the council decides to amend its draft code, it may 
publicly exhibit the amended draft in accordance with this 

Division or, if the council is of the opinion that the 
amendments are not substantial, it may adopt the 

amended draft code without public exhibition as its code of 
meeting practice. 

LGA Sec 362 
 

Amendment of the Code 
A council may amend a code adopted under this Part by means 

only of a code so adopted. 

LGA Sec 363 
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Revision of the Code 
The Council authorises the General Manager to reissue the Code 
without public exhibition to incorporate any amendments to the 

Act or Regulation. 
 

2.4. Availability of the Code 

Public availability of the code 
(1) The code of meeting practice adopted under this Division 

by a council must be available for public inspection free of 

charge at the office of the council during ordinary office 
hours. 

(2) Copies of the code must be available free of charge or, if 
the council determines, on payment of the approved fee. 

LGA Sec 364 
 

3. BEFORE COUNCIL MEETINGS 

3.1. Frequency of Meetings 

How often does the council meet? 
The council is required to meet at least 10 times each year, each 
time in a different month. 

LGA Sec 365 
 

Dates 
(1) Council meets at 6:00pm on the second Monday of each 

month. 
 

(2) Where a Council meeting falls on a Monday that is a public 
holiday, the Council meeting shall be held on the Monday 

of the following week. 
 

(3) Council adopts an annual schedule of dates for Council and 

Council Committee meetings. 
 

(4) Any change from the date or commencement time of a 
Council meeting shall be by resolution of the Council or, in 

emergency circumstances, by the authorisation of the 
Mayor. 

 
(5) Extraordinary meetings of Council will be held as and when 

required. 

 

1.1. 
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3.2. Notice of Meetings to Councillors 

Notice of meetings 
(1) The general manager of a council must send to each 

councillor, at least 3 days before each meeting of the 
council, a notice specifying the time and place at which 

and the date on which the meeting is to be held and the 
business proposed to be transacted at the meeting. 

LGA Sec 367(1) 
 

Days of Notice 
The day of issue and the day of the meeting are not to be 

counted as days of notice (Sec 36 Interpretations Act 1987). 

 

Form of Notice 
(3) A notice under this section and the agenda for, and the 

business papers relating to, the meeting may be given to a 

councillor in electronic form but only if all councillors have 
facilities to access the notice, agenda and business papers 

in that form. 

LGA Sec 367(3) 
 

3.3. Notice for Extraordinary Meeting 

Calling of extraordinary meeting on request by councillors 
If the mayor receives a request in writing signed by at least 2 

councillors, the mayor must call an extraordinary meeting of the 
council to be held as soon as practicable but in any event within 

14 days after receipt of the request. 

LGA Sec 366 

 
The Mayor can be one of the two Councillors, but the Mayor 

cannot call extraordinary meetings by himself or herself without 

having a written request with another Counc  

 

Notice of meetings 
(2) Notice of less than 3 days may be given of an 

extraordinary meeting called in an emergency. 

LGA Sec 367(2) 

 

3.4. Public Notice of Meetings 

Public notice of meetings 
(1) A council must give notice to the public of the times and 

places of its meetings and meetings of those of its 
committees of which all the members are councillors. 

LGA Sec 9(1) 
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(2) A notice of a meeting of a council or of a committee must 

be published in a newspaper circulating in the area before 

the meeting takes place. 
(3) The notice must specify the time and place of the meeting. 

(4) Notice of more than one meeting may be given in the 
same notice. 

(5) This clause does not apply to an extraordinary meeting of 
a council or committee. 

Reg 232(2)-(5) 
 

A notice will be published in a locally circulated newspaper prior 
to each meeting. 

 

website. 

 

4. QUORUM AND ATTENDANCE 

4.1. Quorum for a Meeting 

What is the quorum for a meeting? 
The quorum for a meeting of the council is a majority of the 
councillors of the council who hold office for the time being and 

are not suspended from office. 

LGA Sec 368 

 
Councillors, or committee members, who have declared an 

interest and have left the meeting during the consideration of an 
item, are still to be counted for the purposes of calculating a 

quorum for the meeting. 
 

4.2. Councillor Presence at Council Meetings 

Presence at council meetings 
A councillor cannot participate in a meeting of a council unless 

personally present at the meeting. 

Reg 235 

 

4.3. Quorum not Present 

What happens when a quorum is not present 
(1) A meeting of a council must be adjourned if a quorum is 

not present: 
(a) within half an hour after the time designated for the 

holding of the meeting, or 
(b) at any time during the meeting. 
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(2) In either case, the meeting must be adjourned to a time, 

date and place fixed: 
(a) by the chairperson, or 

(b) in his or her absence by the majority of the 
councillors present, or 

(c) failing that, by the general manager. 
(3) 

the circumstances relating to the absence of a quorum 
(including the reasons for the absence of a quorum) at or 

arising during a meeting of the council, together with the 
names of the councillors present. 

Reg 233 
 

4.4. Councillor Attendance at Meetings 

When does a vacancy occur in a civic office? 
(1) A civic office becomes vacant if the holder: 

(a) dies, or 
(b) resigns the office by writing addressed to the general 

manager, or 
(c) is disqualified from holding civic office, or 

(d) is absent from 3 consecutive ordinary meetings of the 
council (unless the holder is absent because he or she 

has been suspended from office under section 482) 
without: 

(i) prior leave of the council, or 
(ii) leave granted by the council at any of the 

meetings concerned, or 
(e) becomes bankrupt, applies to take the benefit of any 

law for the relief of bankrupt or insolvent debtors, 
compounds with his or her creditors or makes an 

assignment of his or her remuneration for their 

benefit, or 
(f) becomes a mentally incapacitated person, or 

(g) is dismissed from civic office, or 
(h) ceases to hold the office for any other reason. 

LGA Sec 234(1) 
 

4.5. Application for Leave of Absence 

(1) For the purposes of subsection (1) (d) (LGA Sec 234(1)), a 

councillor applying for a leave of absence from a meeting 
of a council does not need to make the application in 

person and the council may grant such leave in the 
absence of that councillor. 

LGA Sec 234(2) 
 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 60 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

(1) s application for leave of absence from council 

meetings should, if practicable, identify (by date) the 
meetings from which the councillor intends to be absent. 

Reg 235A(1) 
 

4.6. Meeting Attendance while on Leave of Absence 

(3) If the holder of a civic office attends a council meeting 

(whether or not an ordinary meeting) despite having been 
granted leave of absence, the leave of absence is taken to 

have been rescinded as regards any future council 
meeting. 

(4) Subsection (3) does not prevent the council from granting 
further leave of absence in respect of any future council 

meeting. 

LGA Sec 234(3)-(4) 

 
(2) A councillor who intends to attend a council meeting 

despite having been granted leave of absence should, if 

practicable, give the general manager at leas
notice of his or her intention to attend. 

Reg 235A(2) 
 

4.7. Who is entitled to Attend Council Meetings 

(1) Except as provided by this Part: 

(a) everyone is entitled to attend a meeting of the council 
and those of its committees of which all the members 

are councillors, and 
(b) a council must ensure that all meetings of the council 

and of such committees are open to the public. 
(2) However, a person (whether a councillor or another 

person) is not entitled to be present at a meeting of the 

council or of such a committee if expelled from the 
meeting: 

(a) by a resolution of the meeting, or 
(b) by the person presiding at the meeting if the council 

has, by resolution, authorised the person presiding to 
exercise the power of expulsion. 

(3) A person may be expelled from a meeting only on the 
grounds specified in, or in the circumstances prescribed 

by, the regulations. 

LGA Sec 10 
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4.8. Attendance of General Manager 

(1) The general manager is entitled to attend, but not to vote 
at, a meeting of the council or a meeting of a committee of 

the council of which all the members are councillors. 
(2) The general manager is entitled to attend a meeting of any 

other committee of the council and may, if a member of 
the committee, exercise a vote. 

(3) However, the general manager may be excluded from a 
meeting of the council or a committee while the council or 

committee deals with a matter relating to the standard of 
performance of the general manager or the terms of the 

employment of the general manager. 

LGA Sec 376 
 

4.9. Attendance of Council Employees 

The General Manager shall arrange for the attendance of such 

Council employees as are considered necessary by the General 
Manager for the transaction of the notified Council business. 

 
 

5. PRESIDING OVER MEETINGS OF COUNCIL 

5.1. Chairperson and Deputy Chairperson of Council 

Who presides at meetings of the Council? 
(1) The mayor or, at the request of or in the absence of the 

mayor, the deputy mayor (if any) presides at meetings of 
the council. 

(2) If the mayor and the deputy mayor (if any) are absent, a 
councillor elected to chair the meeting by the councillors 

present presides at a meeting of the council. 

LGA Sec 369 

 

5.2. Councillor to be elected to preside at certain 
meetings 

(1) If no chairperson is present at a meeting of a council at 
the time designated for the holding of the meeting, the 

first business of the meeting must be the election of a 
chairperson to preside at the meeting. 

(2) The election must be conducted: 
(a) by the general manager or, in his or her absence, an 

employee of the council designated by the general 
manager to conduct the election, or 

(b) if neither of them is present at the meeting or there is 
no general manager or designated employee by the 
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person who called the meeting or a person acting on 

his or her behalf. 
(3) If, at an election of a chairperson, 2 or more candidates 

receive the same number of votes and no other candidate 
receives a greater number of votes, the chairperson is to 

be the candidate whose name is chosen by lot. 
(4) For the purposes of subclause (3), the person conducting 

the election must: 
(a) arrange for the names of the candidates who have 

equal numbers of votes to be written on similar slips, 
and 

(b) then fold the slips so as to prevent the names from 
being seen, mix the slips and draw one of the slips at 

random. 
(5) The candidate whose name is on the drawn slip is the 

candidate who is to be the chairperson. 

Reg 236 
 

5.3. Chairperson to have Precedence 

When the chairperson rises during a meeting of a council: 

(a) any councillor then speaking or seeking to speak 
must, if standing, immediately resume his or her seat, 

and 
(b) every councillor present must be silent to enable the 

chairperson to be heard without interruption. 

Reg 237 
 

5.4. Chairperson's Duty with Respect to Motions 

(1) It is the duty of the chairperson at a meeting of a council 
to receive and put to the meeting any lawful motion that is 

brought before the meeting. 

(2) The chairperson must rule out of order any motion that is 
unlawful or the implementation of which would be 

unlawful. 
(3) Any motion, amendment or other matter that the 

chairperson has ruled out of order is taken to have been 
rejected. 

Reg 238 
 

The Chairperson may rule that a proposed motion is out of order 
if the proposed motion: 

(a) is vague and equivocal in its language; 
(b) is the direct negative of a resolution just passed by 

the meeting; 
(c) proposes an action that is unlawful; 
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(d) is ultra vires in that it is outside the scope of the 

meeting; 
(e) contains defamatory statements; 

(f) is inconsistent with a resolution just adopted; 
(g) is unnecessary in that it proposes a course of action 

or policy already resolved upon by the meeting; 
(h) is vexatious and proposed only as a way to impede 

the orderly transaction of business. 
 

5.5. Recognition of Chairperson 

(1) In addressing Council, Councillors and other persons 

addressing the Council shall at all times speak through the 
Chairperson. 

 
(2) Councillors and other persons addressing the Council shall 

at all times show appropriate respect and observe the 

ruling of the Chairperson. 
 

(3) A Councillor, despite the clauses immediately above, may, 
through a motion of dissent, challenge a ruling from the 

Chairperson. 

 

5.6. Mode of Address 

(1) To facilitate debate Councillors, with the exception of the 

Chairperson, are to stand in their place when speaking at 
a meeting of Council (except when prevented by disability 

or injury). This procedure does not need to be followed at 
meetings of committees, or in circumstances where the 

Chairperson rules that standing is not required. 
 

(2) In addressing Council, Councillors and other persons 

addressing the Council will use the appropriate mode of 
address to the Mayor, Deputy Mayor, fellow Councillors, 

employees of Council and members of the public in 
attendance. 

 
(3) Councillors shall refrain from the use of offensive or 

inappropriate words in reference to any Councillors, 
employees of Council and members of the public, 

 
 

(4) Councillors shall not make imputations of improper 
motives or personal reflections on Councillors, employees 

of Council and members of the public, consistent with 
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6. MEETING AGENDA AND BUSINESS 

6.1. Order of Business 

(1) At a meeting of a council (other than an extraordinary 
meeting), the general order of business is (except as 

of meeting practice or (if the council does not have a code 

of meeting practice or its code of meeting practice does 
not fix the general order of business) as fixed by 

resolution of the council. 
(2) The order of business fixed under subclause (1) may be 

altered if a motion to that effect is passed. Such a motion 
can be moved without notice. 

(3) Despite clause 250, only the mover of a motion referred to 
in subclause (2) may speak to the motion before it is put. 

Reg 239 

 
Order of Business 
Currently the order of business followed by Council is: 
(1) Acknowledgment of Country 

(2) Apologies for non-attendance 
(3) Confirmation of Minutes of previous meeting(s) 

(4) Matters arising from Minutes 
(5) Disclosure(s) of Interests 

(6) Public Forum 
(7) Mayoral Minute 

(8) Notice(s) of Motion and Rescission Motion(s) 
(9) Reports of Staff 

(i) Corporate Services 
(ii) Engineering Services 

(iii) Environmental Services 

(10) Committee Reports 
(11) Questions from Councillors 

(12) Closed Meeting 

 
At the Ordinary Meeting of Council, which includes the election 
of the Mayor and Deputy Mayor, the following items shall 

precede item 3 of the above general order of business: 
(1) Prayer 

(2) Election of Mayor 
(3) Election of Deputy Mayor 

(4) Fixation of Dates and Times of Ordinary Meetings of 
Council for the following twelve months. 
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6.2. Business Paper for Council Meetings 

Agenda and business papers for council meetings 
(1) The general manager must ensure that the agenda for a 

meeting of the council states: 
(a) all matters to be dealt with arising out of the 

proceedings of former meetings of the council, and 
(b) if the mayor is the chairperson any matter or topic 

that the chairperson proposes, at the time when the 
agenda is prepared, to put to the meeting, and 

(c) subject to subclause (2), any business of which due 
notice has been given. 

(2) The general manager must not include in the agenda for a 
meeting of the council any business of which due notice 

has been given if, in the opinion of the general manager, 
the business is (or the implementation of the business 

would be) unlawful. The general manager must report 

(without giving details of the item of business) any such 
exclusion to the next meeting of the council. 

(3) The general manager must cause the agenda for a 
meeting of the council or a committee of the council to be 

prepared as soon as practicable before the meeting. 
(4) The general manager must ensure that the details of any 

item of business to which section 9 (2A) of the Act applies 
are included in a business paper for the meeting 

concerned. 
(5) Nothing in this clause limits the powers of the chairperson 

under clause 243. 

Reg 240 

 
Close of Business Paper Agenda 
(1) Receipt of business paper reports and notices of business 

by a Councillor closes eight (8) working days before the 
meeting at 4:00pm, or as otherwise determined by the 

General Manager. 
 

(2) 
writing to the General Manager. 

 

6.3. Availability of Business Papers 

Public notice of meetings 
(2) A council and each such committee must have available 

for the public at its offices and at each meeting copies (for 
inspection or taking away by any person) of the agenda 

and the associated business papers (such as 
correspondence and reports) for the meeting. 
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(2A) In the case of a meeting whose agenda includes the 

receipt of information or discussion of other matters that, 
in the opinion of the general manager, is likely to take 

place when the meeting is closed to the public: 
(a) the agenda for the meeting must indicate that the 

relevant item of business is of such a nature (but 
must not give details of that item), and 

(b) the requirements of subsection (2) with respect to the 
availability of business papers do not apply to the 

business papers for that item of business. 
(3) The copies are to be available to the public as nearly as 

possible to the time they are available to councillors. 
(4) The copies are to be available free of charge. 

(5) A notice given under this section or a copy of an agenda or 
of a business paper made available under this section may 

in addition be given or made available in electronic form. 

LGA Sec 9(2)-(5) 
 

Business Papers (Councillor Access) 
The business paper for Council meetings shall be delivered to 

Councillors on the Wednesday prior to the meeting in sealed 
envelopes. 

 
Business Papers (Public Access) 
Council business papers shall be available to the press and 

www.blayney.local-e.nsw.gov.au 

and from the Council Offices on the Friday prior to the meeting 
free of charge. 

 
Council business papers shall also be able to be viewed at 

Blayney Library, Tourism Information Centre and Village Post 

Offices from the Friday prior to the meeting. 

 

6.4. Availability of Other Materials 

Public access to correspondence and reports 
(1) A council and a committee of which all the members are 

councillors must, during or at the close of a meeting, or 

during the business day following the meeting, give 
reasonable access to any person to inspect 

correspondence and reports laid on the table at, or 
submitted to, the meeting. 

(2) This section does not apply if the correspondence or 
reports: 

(a) relate to a matter that was received or discussed, or 
(b) were laid on the table at, or submitted to, the 

meeting, 
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 when the meeting was closed to the public. 

(3) This section does not apply if the council or committee 
resolves at the meeting, when open to the public, that the 

correspondence or reports, because they relate to a 
matter specified in section 10A (2), are to be treated as 

confidential. 

LGA Sec 11 

 

6.5. Giving Notice of Business 

(1) A council must not transact business at a meeting of the 
council: 

(a) unless a councillor has given notice of the business in 
writing within such time before the meeting as is fixed 

council does not have a code of meeting practice or 

its code of meeting practice does not fix that time) as 

is fixed by resolution of the council, and 
(b) unless notice of the business has been sent to the 

councillors in accordance with section 367 of the Act. 
(2) Subclause (1) does not apply to the consideration of 

business at a meeting if the business: 
(a) is already before, or directly relates to a matter that 

is already before, the council, or 
(b) is the election of a chairperson to preside at the 

meeting as provided by clause 236 (1), or 
(c) is a matter or topic put to the meeting by the 

chairperson in accordance with clause 243, or 
(d) is a motion for the adoption of recommendations of a 

committee of the council. 

Reg 241(1)-(2) 
 

6.6. Dealing with matters Without Notice 

Giving notice of business 
(3) Despite subclause (1), business may be transacted at a 

meeting of a council even though due notice of the 

business has not been given to the councillors. However, 
this can happen only if: 

(a) a motion is passed to have the business transacted at 
the meeting, and 

(b) the business proposed to be brought forward is ruled 
by the chairperson to be of great urgency. 

Such a motion can be moved without notice. 
 

(4) Despite clause 250, only the mover of a motion referred to 
in subclause (3) can speak to the motion before it is put. 
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Reg 241(3)-(4) 

 

6.7. Mayoral Minute 

Official minutes 
(1) If the mayor is the chairperson at a meeting of a council, 

the chairperson is, by minute signed by the chairperson, 
entitled to put to the meeting without notice any matter or 

topic that is within the jurisdiction of the council or of 
which the council has official knowledge. 

(2) Such a minute, when put to the meeting, takes 

the meeting. The chairperson (but only if the chairperson 
is the mayor) may move the adoption of the minute 

without the motion being seconded. 
(3) A recommendation made in a minute of the chairperson 

(being the mayor) or in a report made by a council 

employee is, so far as adopted by the council, a resolution 
of the council. 

Reg 243 
 

6.8. Agenda for Extraordinary Meetings 

(1) The general manager must ensure that the agenda for an 

extraordinary meeting of a council deals only with the 
matters stated in the notice of the meeting. 

Reg 242(1) 
 

6.9. Dealing with matters without notice at an 
Extraordinary Meeting 

Agenda for extraordinary meetings 
(2) Despite subclause (1), business may be transacted at an 

extraordinary meeting of a council even though due notice 

of the business has not been given to the councillors. 
However, this can happen only if: 

(a) a motion is passed to have the business transacted at 
the meeting, and 

(b) the business proposed to be brought forward is ruled 
by the chairperson to be of great urgency. 

 Such a motion can be moved without notice but only after 
the business notified in the agenda for the meeting has 

been disposed of. 
 

(3) Despite clause 250, only the mover of a motion referred to 
in subclause (2) can speak to the motion before it is put. 

Reg 242(2)-(3) 
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6.10. Members of the Public Addressing Council 

Public Forum 
Members of the public wishing to address Council are permitted 
to do so provided that the following guidelines are adhered to: 

(1) A person may address Council for a maximum period of 
five (5) minutes. 

(2) Members of the public may address Council on any issue, 
however, should there be an agenda item, there must be a 

direct link between the member of the public wishing to 
address Council and the substance of the agenda item. 

(3) The Public Forum shall not be used to request reports from 
the Mayor, Councillors or Staff, nor used to address 

matters in the Minutes of an earlier meeting or other 
matters already dealt with at the meeting. 

(4) Persons speaking in Public Forum may, with the 

permission of the Chairperson, use appropriate materials 
or documents to support their position, but may not table 

documents to be actioned. 
(5) Any person making use of the Public Forum shall observe 

the same standards required of a Councillor. Specifically 
the person shall: 

(a) obey the directions of the Chairperson, and 
(b) not use any behaviour or language inconsistent with 

good order and decorum, and 
(c) not make personal reflections or impute improper 

motives to Councillors and/or Staff. 
(6) The Chairperson may ask staff to comment on an issue, or 

if an investigation is required, request a report to a 
subsequent meeting. 

(7) No motions or resolutions may be moved during Public 

Forum. 
(8) The duration of the Public Forum shall not exceed fifteen 

(15) minutes in total. 
(9) Should there be more than one person wishing to address 

Council on an issue, then those persons shall nominate 
one person to represent the group. (Note: This clause only 

applies to those occasions where the total group time 
would exceed fifteen (15) minutes). 

 
Members of the public wishing to address Council shall complete 

the prescribed request form (Appendix C) and present it to the 

paper agenda for the meeting. 
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6.11. Public Recording of Meetings prohibited without 

Council authority 

(1) A person may use a tape recorder to record the 

proceedings of a meeting of a council or a committee of a 
council only with the authority of the council or committee. 

(2) A person may, as provided by section 10 (2) (a) or (b) of 
the Act, be expelled from a meeting of a council or a 

committee of a council for using or having used a tape 
recorder in contravention of this clause. 

(3) If any such person, after being notified of a resolution or 
direction expelling him or her from the meeting, fails to 

leave the place where the meeting is being held, a police 
officer, or any person authorised for the purpose by the 

council or person presiding, may, by using only such force 
as is necessary, remove the first-mentioned person from 

that place and, if necessary, restrain that person from re-

entering that place. 
(4) In this clause, tape recorder includes a video camera and 

any electronic device capable of recording speech, whether 
a magnetic tape is used to record or not. 

Reg 273 
 

7. DECLARATIONS OF INTERESTS 

7.1. What is a Pecuniary Interest? 

  
(1) For the purposes of this Chapter, a pecuniary interest is an 

interest that a person has in a matter because of a 
reasonable likelihood or expectation of appreciable 

financial gain or loss to the person. 
(2) A person does not have a pecuniary interest in a matter if 

the interest is so remote or insignificant that it could not 

reasonably be regarded as likely to influence any decision 
the person might make in relation to the matter or if the 

interest is of a kind specified in section 448. 

LGA Sec 442 

 

7.2. Interests that do not require disclosure 

What interests do not have to be disclosed? 
The following interests do not have to be disclosed for the 

purposes of this Chapter: 
(a) an interest as an elector, 

(b) an interest as a ratepayer or person liable to pay a charge, 
(c) an interest in any matter relating to the terms on which 

the provision of a service or the supply of goods or 
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commodities is offered to the public generally, or to a 

section of the public that includes persons who are not 
subject to this Part, 

(d) an interest in any matter relating to the terms on which 
the provision of a service or the supply of goods or 

commodities is offered to a relative of the person by the 
council in the same manner and subject to the same 

conditions as apply to persons who are not subject to this 
Part, 

(e) an interest as a member of a club or other organisation or 
association, unless the interest is as the holder of an office 

in the club or organisation (whether remunerated or not), 
(f) an interest of a member of a council committee as a 

person chosen to represent the community or as a 
member of a non-profit organisation or other community 

or special interest group if the committee member has 

been appointed to represent the organisation or group on 
the committee, 

(g) an interest in a proposal relating to the making, amending, 
altering or repeal of an environmental planning instrument 

other than an instrument that effects a change of the 
permissible uses of: 

(i) land in which the person or a person, company or 
body referred to in section 443 (1) (b) or (c) has a 

proprietary interest (which, for the purposes of this 
paragraph, includes any entitlement to the land at law 

or in equity and any other interest or potential 
interest in the land arising out of any mortgage, 

lease, trust, option or contract, or otherwise), or 
(ii) land adjoining, adjacent to or in proximity to land 

referred to in subparagraph (i), 

 if the person or the person, company or body referred to 
in section 443 (1) (b) or (c) would by reason of the 

proprietary interest have a pecuniary interest in the 
proposal, 

(h) an interest relating to a contract, proposed contract or 
other matter if the interest arises only because of a 

beneficial interest in shares in a company that does not 
exceed 10 per cent of the voting rights in the company, 

(i) an interest of a person arising from the proposed making 
by the council of an agreement between the council and a 

corporation, association or partnership, being a 
corporation, association or partnership that has more than 

25 members, if the interest arises because a relative of 
the person is a shareholder (but not a director) of the 

corporation or is a member (but not a member of the 
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committee) of the association or is a partner of the 

partnership, 
(j) an interest of a person arising from the making by the 

council of a contract or agreement with a relative of the 
person for or in relation to any of the following, but only if 

the proposed contract or agreement is similar in terms and 
conditions to such contracts and agreements as have been 

made, or as are proposed to be made, by the council in 
respect of similar matters with other residents of the area: 

(i) the performance by the council at the expense of the 
relative of any work or service in connection with 

roads or sanitation, 
(ii) security for damage to footpaths or roads, 

(iii) any other service to be rendered, or act to be done, 
by the council by or under any Act conferring 

functions on the council or by or under any contract, 

(k)  an interest relating to the payment of fees to councillors 
(including the mayor and deputy mayor), 

(l) an interest relating to the payment of expenses and the 
provision of facilities to councillors (including the mayor 

and deputy mayor) in accordance with a policy under 
section 252, 

(m) an interest relating to an election to the office of mayor 
arising from the fact that a fee for the following 12 months 

has been determined for the office of mayor, 
(n) an interest of a person arising from the passing for 

payment of a regular account for wages or salary of an 
employee who is a relative of the person, 

(o) an interest arising from being covered by, or a proposal to 
be covered by, indemnity insurance as a councillor or 

member of a council committee, 

(p) an interest arising from appointment of a councillor to a 
body as representative or delegate of the council, whether 

or not a fee or other recompense is payable to the 
representative or delegate. 

LGA Sec 448 
 

7.3. Who has a Pecuniary Interest? 

(1) For the purposes of this Chapter, a person has a pecuniary 

interest in a matter if the pecuniary interest is the interest 
of: 

(a) the person, or 
(b) 

of the person, or a partner or employer of the person, 
or 
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(c) a company or other body of which the person, or a 

nominee, partner or employer of the person, is a 
member. 

(2) (Repealed) 
(3) However, a person is not taken to have a pecuniary 

interest in a matter as referred to in subsection (1) (b) or 
(c): 

(a) if the person is unaware of the relevant pecuniary 
interest of the spouse, de facto partner, relative, 

partner, employer or company or other body, or 
(b) just because the person is a member of, or is 

employed by, a council or a statutory body or is 
employed by the Crown, or 

(c) just because the person is a member of, or a delegate 
of a council to, a company or other body that has a 

pecuniary interest in the matter, so long as the 

person has no beneficial interest in any shares of the 
company or body. 

LGA Sec 443 
 

7.4. Disclosure of Pecuniary Interests and Presence in 
Meetings 

(1) A councillor or a member of a council committee who has 
a pecuniary interest in any matter with which the council is 

concerned and who is present at a meeting of the council 
or committee at which the matter is being considered 

must disclose the nature of the interest to the meeting as 
soon as practicable. 

(2) The councillor or member must not be present at, or in 
sight of, the meeting of the council or committee: 

(a) at any time during which the matter is being 

considered or discussed by the council or committee, 
or 

(b) at any time during which the council or committee is 
voting on any question in relation to the matter. 

(3) For the removal of doubt, a councillor or a member of a 
council committee is not prevented by this section from 

being present at and taking part in a meeting at which a 
matter is being considered, or from voting on the matter, 

merely because the councillor or member has an interest 
in the matter of a kind referred to in section 448. 

LGA Sec 451 
 

Declarations of Pecuniary Interest 
(1) A Councillor or a member of a Council committee who has 

a pecuniary interest in a matter being considered at a 
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Council or committee meeting shall disclose the existence 

of the interest and also the nature of that interest. 
 

(2) Such a disclosure shall be made in writing on the 

(Appendix B). Each completed form shall be handed to the 
Mayor, General Manager or Chairperson prior to the 

commencement of the meeting. 
 

(3) A Councillor with a pecuniary interest in a matter is not 
counted for the purposes of quorum on that matter. 

 

7.5. Sufficient General Disclosure 

A general notice given to the general manager in writing by a 
councillor or a member of a council committee to the effect that 

spouse, de facto partner or relative, is: 
(a) a member, or in the employment, of a specified company 

or other body, or 
(b) a partner, or in the employment, of a specified person, 

is, unless and until the notice is withdrawn, sufficient disclosure 

the specified company, body or person that may be the subject 
of consideration by the council or council committee after the 

date of the notice. 

LGA Sec 454 

 

7.6. Disclosure of Non-Pecuniary Interests 

(1) A Councillor or member of a Council committee who has a 
non-pecuniary interest in a matter being considered at a 

Council or committee meeting shall disclose the existence 

of the interest and also the nature of that interest. 
 

(2) Such a disclosure shall be made in writing on the 

(Appendix B). Each completed form shall be handed to the 
Mayor, General Manager or Chairperson prior to the 

commencement of the meeting. 
 

(3) A Councillor or member of a Council committee having 
disclosed a non-pecuniary interest in a matter shall 

manage their non-pecuniary interest in accordance with 
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(4) A Councillor with a non-pecuniary interest in a matter who 

leaves the meeting during the consideration and/or voting 
of that matter is not counted for the purposes of a quorum 

on that matter. 

 

7.7. Disclosure by Adviser 

(1) A person who, at the request or with the consent of the 

council or a council committee, gives advice on any matter 
at any meeting of the council or committee must disclose 

the nature of any pecuniary interest the person has in the 
matter to the meeting at the time the advice is given. 

(2) The person is not requi
as an adviser. 

LGA Sec 456 
 

7.8. Circumstances Where Disclosure Rules are not 

Breached 

A person does not breach section 451 or 456 if the person did 

not know and could not reasonably be expected to have known 
that the matter under consideration at the meeting was a matter 

in which he or she had a pecuniary interest. 

LGA Sec 457 

 

7.9. Disclosure to be Recorded in Minutes 

A disclosure made at a meeting of a council or council 
committee must be recorded in the minutes of the meeting. 

LGA Sec 453 
 

The minutes shall record the disclosure, the nature of the 
interest and the actions taken by the Councillor or the member 

of the Council committee. 

 

7.10. Powers of Minister in relation to meetings 

 
The Minister may, conditionally or unconditionally, allow a 

councillor or a member of a council committee who has a 
pecuniary interest in a matter with which the council is 

concerned to be present at a meeting of the council or 
committee, to take part in the consideration or discussion of the 

matter and to vote on the matter if the Minister is of the 
opinion: 
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(a) that the number of councillors prevented from voting 

would be so great a proportion of the whole as to impede 
the transaction of business, or 

(b) that it is in the interests of the electors for the area to do 
so. 

LGA Sec 458 
 

7.11. Disclosure of pecuniary interests when dealing 
with council matters 

 
(1) A designated person must disclose in writing to the 

general manager (or if the person is the general manager, 
to the council) the nature of any pecuniary interest the 

person has in any council matter with which the person is 
dealing. 

(1A) However, subsection (1) does not require a designated 

person who is a member of staff of the council to disclose 
such a pecuniary interest if the interest relates only to the 

other conditions of employment or the like. 

(2) The general manager must, on receiving a disclosure from 
a designated person, deal with the matter to which the 

disclosure relates or refer it to another person to deal 
with. 

(3) A disclosure by the general manager must, as soon as 
practicable after the disclosure is made, be laid on the 

table at a meeting of the council and the council must deal 
with the matter to which the disclosure relates or refer it 

to another person to deal with. 

LGA Sec 459 
 

8. QUESTIONS AND TABLING OF MATTERS 

8.1. Questions to Councillors and Employees 

Questions may be put to councillors and council 
employees 
(1) A councillor: 

(a) may, through the chairperson, put a question to 

another councillor, and 
(b) may, through the general manager, put a question to 

a council employee. 
(2) However, a councillor or council employee to whom a 

question is put is entitled to be given reasonable notice of 
the question and, in particular, sufficient notice to enable 

reference to be made to other persons or to documents. 
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(3) The councillor must put every such question directly, 

succinctly and without argument. 
(4) The chairperson must not permit discussion on any reply 

or refusal to reply to a question put to a councillor or 
council employee under this clause. 

Reg 249 
 

8.2. Questions to General Manager 

(1) The General Manager may exercise the option to take on 

notice a question raised under Clause 8.1. 
 

(2) A question raised under Clause 8.1 and taken on notice 
may be answered in writing directly to all Councillors or by 

subsequent meetings. 

 

8.3. Questions on Notice 

(1) Questions on Notice shall be lodged in writing with the 

General Manager or specified delegate prior to the closure 
of the business paper agenda for the meeting of Council at 

which the Questions on Notice are to be considered. 
 

(2) Questions on Notice shall directly relate to the business of 
Council and shall comply with the Local Government 

(General) Regulation 2005 which provides at Clause 249 

 
 

(3) Questions shall not contain: 
(a) statements of facts or names of persons unless they 

are strictly necessary to render the question 

intelligible and can be authenticated; 
(b) argument; 

(c) inference; 
(d) imputation. 

 
(4) Questions shall not ask for legal opinion to be provided at 

the Council meeting. 
 

(5) Questions shall not refer to confidential matters that have 
been previously, or are yet to be, discussed by Council in 

closed meeting, nor refer to confidential matters as listed 
in Section 10A(2) of the Local Government Act 1993. 
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(6) Where an answer has been provided to a Question on 

Notice and a Councillor seeks to have a matter arising 
from that question, notice shall be given to the General 

Manager in accordance with Clause 8.3(1). 
 

(7) The General Manager or specified delegate may exclude 
from the agenda any Question on Notice which may have 

the effect of exposing a Councillor, the Council, or an 
employee of Council, to an action for defamation. 

 
(8) The General Manager or specified delegate may return to a 

Councillor any Question on Notice that does not comply 
with the Code of Meeting Practice and provide a written 

reason. The question may be rewritten and resubmitted in 
accordance with Clause 8.3(1). 

 

(9) A Councillor may appeal to the Mayor against a decision of 
the General Manager or specified delegate made under 

Clause 8.3(7). The Mayor will decide in those 
circumstances if the Question on Notice complies with the 

Code of Meeting Practice. 
 

(10) The Mayor may rule that a Question on Notice does not 
comply with the Code of Meeting Practice, notwithstanding 

a decision made under Clause 8.3(7) - and in such cases 
the Mayor is to provide a written reason for such a 

decision. 
 

(11) Should a Question on Notice have any resource 
implications, financial or otherwise, the General Manager 

will advise Council. This advice will be included in the 

business paper. 

 

8.4. Tabling a Report of Departmental Representative 

Report of a Departmental representative to be tabled at 

council meeting 
When a report of a Departmental representative has been 

presented to a meeting of a council in accordance with section 
433 of the Act, the council must ensure that the report: 

(a) is laid on the table at that meeting, and 
(b) is subsequently available for the information of councillors 

and members of the public at all reasonable times. 

Reg 244 
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8.5. Tabling of Correspondence 

Letters submitted to Council requesting that they be tabled at a 
Council or committee meeting shall be tabled and a copy 

included in the business paper for that meeting. 
 

8.6. Petitions 

(1) A Councillor may table a petition to the Council. 

(2) The subject matter of a petition tabled to the Council shall 
not be discussed at the meeting at which the petition has 

been tabled unless the provisions of Clause 6.5 are 
followed. 

(3) s 
shall occur only after due consideration has been given to: 

(a) Section 10 of the Privacy and Personal Information 
Protection Act 1998 (PPIPA)  Requirements when 

collecting personal information; 

(b) Section 18 of the PPIPA  Limits on disclosure of 
personal information; and 

(c) the subject matter and the wording of the petition. 
 

 

9. MOTIONS 

9.1. Notice of Motion 

Notices of Motion 
(1) Notices of Motions shall be lodged in writing with the 

General Manager or their delegate prior to the closure of 

the business paper agenda for the meeting of Council at 
which the Notices of Motion are to be considered. 

 
(2) The rules applying to the content of Questions on Notice 

(Clause 8.3) also apply to the content of Notices of Motion. 

 
(3) Councillors shall ensure, where it is intended that 

employees of the Council be asked to carry out some 
specific defined action, that a Notice of Motion is written in 

such a way that, if carried, the motion carries clear and 
unambiguous direction. 

 
Other motions 
(1) The rules applying to the content of Questions on Notice 

(Clause 8.3) and Notices of Motion (Clause 9.1) apply to 

the content of any other motion or amendment moved at a 
Council or committee meeting. 

 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 80 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

9.2. Notice of Motion - Absence of Mover 

In the absence of a councillor who has placed a notice of motion 
on the agenda for a meeting of a council: 

(a) any other councillor may move the motion at the meeting, 
or 

(b) the chairperson may defer the motion until the next 
meeting of the council at which the motion can be 

considered. 

Reg 245 

 

9.3. Motions to be Seconded 

A motion or an amendment cannot be debated unless or until it 
has been seconded. This clause is subject to clauses 243 (2) and 

250 (5). 

Reg 246 

 

9.4. Dealing with (Debating) Motions 

Mover 
(1) A Councillor or a member of a Council committee 

proposing a motion is to be provided with a right to speak 

to introduce the proposition. 
 

(2) In the absence of the proposition being seconded, the 
mover may exercise their right to speak to obtain the 

support of a seconder for the proposition. 
 

(3) 
time the proposition is made. The mover cannot reserve 

this right to be exercised at a later stage of the debate. 
 

(4) The mover of a motion shall be permitted no more than 

five (5) minutes to introduce their motion. 
 

(5) If the motion is accepted and debated, the mover is to be 
provided with a right of reply. 

 

Debate 
(1) Upon the mover exercising, waiving, or deferring, their 

right of address, the Chairperson shall invite Councillors or 

committee members to debate the motion, in the order of 
one speaker against the motion and one speaker for the 

motion. 
 

(2) 
more than three (3) minutes to address the meeting. 
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(3) The sequence of against and for is followed until debate is 
closed. The close of debate is reached should one of the 

following conditions emerge: 
(a) only speakers for one particular side of the debate are 

now emerging so that the previous consecutive 
speakers were on the same side of the debate; 

(b) the time allotted has expired; 
(c) the limit of number of speakers allowed to speak on 

the motion has been reached; 
(d) 

been successful. 
 

9.5. Speaking to Motions 

(1) A councillor who, during a debate at a meeting of a 

council, moves an original motion has the right of general 

reply to all observations that are made by another 
councillor during the debate in relation to the motion and 

to any amendment to it, as well as the right to speak on 
any such amendment. 

(2) A councillor, other than the mover of an original motion, 
has the right to speak once on the motion and once on 

each amendment to it. 

Reg 250 (1)-(2) 

 

9.6. Right of Reply  Mover 

(1) The mover of a motion shall be permitted no more than 
 

 
(2) Once the mover has exercised their Right of Reply all 

further debate on the substantive motion ceases. 

 
(3) In exercising their Right of Reply the following conventions 

shall be observed by the mover: 
(a) the mover can waive their Right of Reply and the 

meeting can go straight to the vote; 
(b) the purpose of the Right of Reply is to respond to any 

points raised in the debate and to present a final brief 
summary of the case for the motion; 

(c) not to introduce any new material or arguments. 
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9.7. Speaking to a Misrepresentation or 

Misunderstanding 

(3) A councillor must not, without the consent of the council, 

speak more than once on a motion or an amendment, or 
for longer than 5 minutes at any one time. However, the 

chairperson may permit a councillor who claims to have 
been misrepresented or misunderstood to speak more 

than once on a motion or an amendment, and for longer 
than 5 minutes on that motion or amendment to enable 

the councillor to make a statement limited to explaining 
the misrepresentation or misunderstanding. 

Reg 250 (3) 
 

Note: Nothing in clauses 9.5 or 9.7 affects questions being 
asked, with the leave of the Chairperson, relevant to any matter 

under discussion at a meeting. 

 

9.8. Variations to Motions 

(1) A Councillor may seek to vary a motion by: 
(a) obtaining the unanimous consent of Council; or 

(b) proposing an amendment to the motion. 
 

(2) If the meeting is considering a motion which is difficult to 
comprehend and of a complex structure, the Chairperson 

has the discretion to separate the constituent parts of the 
substantive motion. The meeting may agree to deal with 

them in their separate parts as if they were separate 
motions. 

 

9.9. Variations by Consent 

(1) If a Councillor, including the seconder to the original 

motion, proposes a variation to a motion, the Chairperson 
shall ask whether any Councillor objects to the variation. 

 
(2) If there is no objection, the proposed variation is adopted 

into the motion by consent of the Council. 
 

(3) If there is an objection, the proposed variation must be 
dealt with as an amendment and seconded and voted on 

accordingly. 
 

(4) If the variation is proposed by the seconder to the original 
motion, but not accepted by Councillors, then a new 

seconder should be sought for the original motion. 
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Note: The intention of a variation by consent is to enable a 

change to a motion that is non-contentious, improves clarity or 
effects a correction. This is also consistent with the common law 

rule that a seconder to a motion cannot move an amendment 
but enables a seconder to move a variation. 

 

9.10. Amendments to Motions 

(1) An amendment is a proposition to alter a motion that is 
under consideration by the meeting and is not subject to 

the Notice of Motion requirements set out at clause 9.1. 
 

(2) An amendment must be moved and seconded. 
 

(3) To be accepted as an amendment, it must relate and be 
relevant to the motion. 

 

(4) The amendment must also be moved before the debate on 
the motion has been concluded and the right of reply of 

the mover of the motion has been exercised. 
 

(5) An amendment cannot be accepted if it is a direct rebuttal 
of the motion it seeks to amend. 

 
(6) An amendment should not be moved that is substantially 

the same as an earlier rejected amendment on the motion. 
 

(7) An amendment that is in opposition to an amendment 
already accepted should not be moved or accepted for 

debate. 
 

(8) In the situation where a number of amendments have 

been foreshadowed, it is important that they should be 
considered in due succession ensuring the practicality of 

the motion. 
 

(9) Each amendment is separately considered and voted on. 
 

(10) Only one amendment may be considered by the meeting 
at any one time. Debate is confined to the amendment 

under consideration although during debate a Councillor 
may foreshadow a motion or amendment. 

 
(11) Once an amendment has been moved and seconded, it 

cannot be withdrawn without the consent of the mover 
and seconder. 
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9.11. How Subsequent Amendments may be Moved 

If an amendment has been rejected, a further amendment can 
be moved to the motion to which the rejected amendment was 

moved, and so on, but no more than one motion and one 
proposed amendment can be before the council at any one time. 

Reg 247 
 

9.12. Foreshadowed Motions or Amendments 

(1) Foreshadowed motions and amendments will be 

considered in the order they were notified to the meeting. 
 

(2) The Chairperson may exercise discretion and recommend 
to the meeting a change of order for foreshadowed 

motions or amendments. 
 

(3) Foreshadowed motions or amendments are subject to 

clause 9.3. 
 

9.13. Motions without Notice 

Giving notice of business 
(3) Despite subclause (1), business may be transacted at a 

meeting of a council even though due notice of the 

business has not been given to the councillors. However, 
this can happen only if: 

(a) a motion is passed to have the business transacted at 
the meeting, and 

(b) the business proposed to be brought forward is ruled 
by the chairperson to be of great urgency. 

Such a motion can be moved without notice. 
 

(4) Despite clause 250, only the mover of a motion referred to 

in subclause (3) can speak to the motion before it is put. 

Reg 241(3)-(4) 

 

9.14. Defeated Motions 

If a motion at a Council meeting has been lost, a motion having 
the same effect may not be brought forward within 3 months, 

unless by a Mayoral Minute or by a report from a committee of 
Council. 
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10. PROCEDURAL MOTIONS 

10.1. General Procedural Motions 

(1) A procedural motion is a motion that refers to the conduct 

of a meeting. 
 

(2) Procedural motions are not subject to the Notice of Motion 
requirements in clause 9.1. 

 
(3) In general, a procedural motion requires a seconder, 

unless stated to the contrary in the Code of Meeting 
Practice. 

 
(4) Unless stated to the contrary in this Code of Meeting 

Practice, there is no debate on a procedural motion. 
 

(5) A procedural motion has precedence over substantive 

motions and must be put to the meeting for a decision. 

 

10.2. Point of Order 

(1) A Councillor may draw the attention of the Chairperson to 

an alleged breach of the Code of Meeting Practice. 
 

(2) The Councillor shall draw the attention of the Chairperson 

require a seconder. 
 

(3) A point of order must be taken immediately it is raised. 
 

(4) The Chairperson must suspend business before the 
meeting and permit the Councillor raising the point of 

order to state the meeting procedure(s) he/she believes 

has been infringed. 
 

(5) Immediately this has been done, the Chairperson should 
rule either upholding the point of order or overruling it. 

 

10.3. Motions of Dissent 

(1) A councillor can, without notice, move to dissent from the 
ruling of the chairperson on a point of order. If that 

happens, the chairperson must suspend the business 
before the meeting until a decision is made on the motion 

of dissent. 
(2) If a motion of dissent is passed, the chairperson must 

proceed with the suspended business as though the ruling 
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dissented from had not been given. If, as a result of the 

ruling, any motion or business has been discharged as out 
of order, the chairperson must restore the motion or 

business to the agenda and proceed with it in due course. 
(3) Despite clause 250, only the mover of a motion of dissent 

and the chairperson can speak to the motion before it is 
put. The mover of the motion does not have a right of 

general reply. 

Reg 248 

 
A motion of dissent does not require a seconder. 

 

10.4. Putting the Motion or Amendment 

Limitation as to number of speeches 
(4) Despite subclauses (1) and (2), a councillor may move 

that a motion or an amendment be now put: 

(a) if the mover of the motion or amendment has spoken 
in favour of it and no councillor expresses an intention 

to speak against it, or 
(b) if at least 2 councillors have spoken in favour of the 

motion or amendment and at least 2 councillors have 
spoken against it. 

(5) The chairperson must immediately put to the vote, without 
debate, a motion moved under subclause (4). A seconder 

is not required for such a motion. 
(6) If a motion that the original motion or an amendment be 

now put is passed, the chairperson must, without further 
debate, put the original motion or amendment to the vote 

immediately after the mover of the original motion has 
exercised his or her right of reply under subclause (1). 

(7) If a motion that the original motion or an amendment be 

now put is rejected, the chairperson must allow the debate 
on the original motion or the amendment to be resumed. 

Reg 250(4)-(7) 
 

11. ORDER AT MEETINGS 

11.1. Observe the Code of Conduct and Code of Meeting 

Practice 

(1) Councillors, employees of Council and other persons at the 

meeting are required to observe the Code of Meeting 
Practice at all meetings of Council. 

 
(2) Failure on the part of a Councillor or an employee to 

observe the Code of Meeting Practice may be subject to a 
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complaint under the Code of Conduct (Clause 9.5 of 

 
 

(3) The Chairperson of the meeting, a Councillor, employee or 
any other person in attendance may report in writing to 

the General Manager a complaint alleging a breach of the 
Code of Meeting Practice. 

 

11.2. Questions of Order 

(1) The chairperson, without the intervention of any other 
councillor, may call any councillor to order whenever, in 

the opinion of the chairperson, it is necessary to do so. 
(2) A councillor who claims that another councillor has 

committed an act of disorder, or is out of order, may call 
the attention of the chairperson to the matter. 

(3) The chairperson must rule on a question of order 

immediately after it is raised but, before doing so, may 
invite the opinion of the council. 

(4) 
dissenting from the ruling is passed. 

Reg 255 
 

11.3. Act of Disorder 

(1) A councillor commits an act of disorder if the councillor, at 

a meeting of a council or a committee of a council: 
(a) contravenes the Act or any regulation in force under 

the Act, or 
(b) assaults or threatens to assault another councillor or 

person present at the meeting, or 
(c) moves or attempts to move a motion or an 

amendment that has an unlawful purpose or that 

deals with a matter that is outside the jurisdiction of 
the council or committee, or addresses or attempts to 

address the council or committee on such a motion, 
amendment or matter, or 

(d) insults or makes personal reflections on or imputes 
improper motives to any other councillor, or 

(e) says or does anything that is inconsistent with 
maintaining order at the meeting or is likely to bring 

the council or committee into contempt. 
(2) The chairperson may require a councillor: 

(a) to apologise without reservation for an act of disorder 
referred to in subclause (1) (a) or (b), or 
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(b) to withdraw a motion or an amendment referred to in 

subclause (1) (c) and, where appropriate, to 
apologise without reservation, or 

(c) to retract and apologise without reservation for an act 
of disorder referred to in subclause (1) (d) or (e). 

(3) A councillor may, as provided by section 10 (2) (a) or (b) 
of the Act, be expelled from a meeting of a council for 

having failed to comply with a requirement under 
subclause (2). The expulsion of a councillor from the 

meeting for that reason does not prevent any other action 
from being taken against the councillor for the act of 

disorder concerned. 

Reg 256 

 

11.4. Disorder at Meetings - Adjournment 

How disorder at a meeting may be dealt with 
(1) If disorder occurs at a meeting of a council, the 

chairperson may adjourn the meeting for a period of not 

more than 15 minutes and leave the chair. The council, on 
reassembling, must, on a question put from the chair, 

decide without debate whether the business is to be 
proceeded with or not. This subclause applies to disorder 

arising from the conduct of members of the public as well 
as disorder arising from the conduct of councillors. 

(2) A member of the public may, as provided by section 10 (2) 
(a) or (b) of the Act, be expelled from a meeting of a 

council for engaging in or having engaged in disorderly 
conduct at the meeting. 

Reg 257 
 

11.5. Effect of Expulsion 

Who is entitled to attend meetings? 
(2) However, a person (whether a councillor or another 

person) is not entitled to be present at a meeting of the 
council or of such a committee if expelled from the 

meeting: 
(a) by a resolution of the meeting, or 

(b) by the person presiding at the meeting if the council 
has, by resolution, authorised the person presiding to 

exercise the power of expulsion. 

LGA Sec 10 (2) 
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11.6. Warning to Councillors 

(1) If the Chairperson of the meeting is of the view that the 
ongoing behaviour of a Councillor is disruptive to the good 

order of the meeting, the Chairperson: 
(a) shall warn the Councillor that he/she could face a 

motion to authorise removal from the meeting if 
he/she continues to breach the Code of Meeting 

Practice, and 
(b) if a further breach occurs, seek the views of the 

meeting as to the removal of the Councillor. 

 

11.7. Power to Remove Persons from Council Meeting 

The power to expel a person or persons from a meeting is 

delegated to the mayor or to another chairperson of the meeting 
in respect of a council meeting and to the chairperson of each 

council committee of which all members are councillors in 

respect of a meeting of that committee. 

 
If a councillor or a member of the public fails to leave the place 
where a meeting of a council is being held: 

(a) immediately after the council has passed a resolution 
expelling the councillor or member from the meeting, or 

(b) where the council has authorised the person presiding at 
the meeting to exercise the power of expulsion

immediately after being directed by the person presiding 
to leave the meeting, 

a police officer, or any person authorised for the purpose by the 
council or person presiding, may, by using only such force as is 

necessary, remove the councillor or member from that place 
and, if necessary, restrain the councillor or member from re-

entering that place. 

Reg 258 
 

12. ADJOURNMENT OF MEETINGS 

12.1. Motion to Adjourn Meeting 

(1) 
 

 
(2) The motion before being put to the vote must be seconded 

by a Councillor. 
 

(3) The mover of the motion may address the meeting on the 
motion. 
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(4) No further debate on the motion is permitted. 

 

12.2. Amendment to Adjourn Meeting Motion 

(1) Amendments to the motion are permitted, but only to the 
extent that they relate to the timing and place of 

reconvening the meeting. 
 

(2) Amendments to the motion to adjourn a meeting are to be 
moved and seconded. 

 
(3) The mover of the amendment may address the meeting as 

to the content of the proposed amendment. 
 

(4) Any address to the motion of adjournment or amendment 
is limited to three (3) minutes. 

 

12.3. Re-convening an Adjourned Meeting 

(1) The Notice of Meeting provisions do not apply to a re-

convened meeting. 
 

(2) A re-convened meeting will commence in accordance with 
any motion or amendment and will continue as if there 

had been no break in the proceedings of the meeting. 
 

(3) To the extent that it is practical, public notice of the re-
convened meeting is to be given. 

 
(4) In the circumstances of an adjourned meeting for which 

there was no specified time and place for the meeting to 
be re-convened, Council will deal with any unfinished 

business for which notice was given at the next ordinary 

meeting of Council. 
 

13. CLOSED MEETINGS 

13.1. Motion to Close Part of the Meeting 

Which parts of a meeting can be closed to the public? 
(1) A council, or a committee of the council of which all the 

members are councillors, may close to the public so much 
of its meeting as comprises: 

(a) the discussion of any of the matters listed in 
subclause (2), or 

(b) the receipt or discussion of any of the information so 
listed. 
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LGA Sec 10A(1) 

 
Refer Appendix A for the announcements to go into, or out of, a 

closed meeting. 

13.2. Grounds to close meetings 

(2) The matters and information are the following: 
(a) personnel matters concerning particular individuals 

(other than councillors), 
(b) the personal hardship of any resident or ratepayer, 

(c) information that would, if disclosed, confer a 
commercial advantage on a person with whom the 

council is conducting (or proposes to conduct) 
business, 

(d) commercial information of a confidential nature that 
would, if disclosed: 

(i) prejudice the commercial position of the person 

who supplied it, or 
(ii) confer a commercial advantage on a competitor 

of the council, or 
(iii) reveal a trade secret, 

(e) information that would, if disclosed, prejudice the 
maintenance of law, 

(f) matters affecting the security of the council, 
councillors, council staff or council property, 

(g) advice concerning litigation, or advice that would 
otherwise be privileged from production in legal 

proceedings on the ground of legal professional 
privilege, 

(h) information concerning the nature and location of a 
place or an item of Aboriginal significance on 

community land. 

(3) A council, or a committee of the council of which all the 
members are councillors, may also close to the public so 

much of its meeting as comprises a motion to close 
another part of the meeting to the public. 

LGA Sec10A(2)-(3) 
 

13.3. Limitations to Closing Meetings 

Further limitations relating to closure of parts of 

meetings to the public 
(1) A meeting is not to remain closed during the discussion of 

anything referred to in section 10A (2): 
(a) except for so much of the discussion as is necessary 

to preserve the relevant confidentiality, privilege or 
security, and 
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(b) if the matter concerned is a matter other than a 

personnel matter concerning particular individuals, 
the personal hardship of a resident or ratepayer or a 

trade secret unless the council or committee 
concerned is satisfied that discussion of the matter in 

an open meeting would, on balance, be contrary to 
the public interest. 

LGA Sec 10B(1) 
 

13.4. Discussion of Legal Matters 

Further limitations relating to closure of parts of 

meetings to the public 
(2) A meeting is not to be closed during the receipt and 

consideration of information or advice referred to in 
section 10A (2) (g) unless the advice concerns legal 

matters that: 

(a) are substantial issues relating to a matter in which 
the council or committee is involved, and 

(b) are clearly identified in the advice, and 
(c) are fully discussed in that advice. 

LGA Sec 10B(2) 
 

13.5. Motions to Close other Parts of a Meeting 

Further limitations relating to closure of parts of 

meetings to the public 
(3) If a meeting is closed during the discussion of a motion to 

close another part of the meeting to the public (as referred 
to in section 10A (3)), the consideration of the motion 

must not include any consideration of the matter or 
information to be discussed in that other part of the 

meeting (other than consideration of whether the matter 

concerned is a matter referred to in section 10A (2)). 

LGA Sec 10B(3) 

 

13.6. Matters of Public Interest 

Further limitations relating to closure of parts of 
meetings to the public 
(4) For the purpose of determining whether the discussion of a 

matter in an open meeting would be contrary to the public 

interest, it is irrelevant that: 
(a) a person may misinterpret or misunderstand the 

discussion, or 
(b) the discussion of the matter may: 
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(i) cause embarrassment to the council or 

committee concerned, or to councillors or to 
employees of the council, or 

(ii) cause a loss of confidence in the council or 
committee. 

LGA Sec 10B(4) 
 

13.7. Department Guidelines for Meeting Closure 

Further limitations relating to closure of parts of 

meetings to the public 
(5) In deciding whether part of a meeting is to be closed to 

the public, the council or committee concerned must have 
regard to any relevant guidelines issued by the Director-

General. 

LGA Sec 10B(5) 

 

13.8. Representation by Public Before a Council Meeting 
is Closed 

(4) A council, or a committee of a council, may allow members 
of the public to make representations to or at a meeting, 

before any part of the meeting is closed to the public, as 
to whether that part of the meeting should be closed. 

LGA Sec 10A(4) 
 

(1) A representation at a council meeting by a member of the 
public as to whether a part of the meeting should be 

closed to the public can only be made for a fixed period 
immediately after the motion to close the part of the 

meeting is moved and seconded. 
(2) 

practice or (if the council does not have a code of meeting 

practice or its code of meeting practice does not fix that 
period) as fixed by resolution of the council. Different 

periods can be fixed according to the different types of 
matters to be discussed or received and discussed at 

closed parts of meetings. 

Reg 252 

 
A member of the public who wishes to address a Council 

meeting on a motion that the meeting be closed to the public for 
discussion on a confidential item may address the Council for up 

to five (5) minutes. 
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13.9. Specifying Grounds for Closing Meetings 

Grounds for closing part of meeting to be specified 
(1) The grounds on which part of a meeting is closed must be 

stated in the decision to close that part of the meeting and 
must be recorded in the minutes of the meeting. 

(2) The grounds must specify the following: 
(a) the relevant provision of section 10A (2), 

(b) the matter that is to be discussed during the closed 
part of the meeting, 

(c) the reasons why the part of the meeting is being 
closed, including (if the matter concerned is a matter 

other than a personnel matter concerning particular 
individuals, the personal hardship of a resident or 

ratepayer or a trade secret) an explanation of the way 
in which discussion of the matter in an open meeting 

would be, on balance, contrary to the public interest. 

LGA Sec 10D 
 

13.10. Notice of Closure not required in Urgent Cases 

Part of a meeting of a council, or of a committee of the council 

of which all the members are councillors, may be closed to the 
public while the council or committee considers a matter that 

has not been identified in the agenda for the meeting as a 
matter that is likely to be considered when the meeting is 

closed, but only if: 
(a) it becomes apparent during the discussion of a particular 

matter that the matter is a matter referred to in section 
10A (2), and 

(b) the council or committee, after considering any 
representations made under section 10A (4), resolves that 

further discussion of the matter: 

(i) should not be deferred (because of the urgency of the 
matter), and 

(ii) should take place in a part of the meeting that is 
closed to the public. 

LGA Sec 10C 
 

13.11. Resolutions to be Made Public 

If a council passes a resolution during a meeting, or a part of a 

meeting, that is closed to the public, the chairperson must make 
the resolution public as soon as practicable after the meeting or 

part of the meeting has ended. 

Reg 253 
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14. VOTING AND DECISIONS OF COUNCIL 

14.1. What Constitutes a Decision of the Council? 

A decision supported by a majority of the votes at a meeting of 

the council at which a quorum is present is a decision of the 
council. 

LGA Sec 371 
 

14.2. Voting Entitlements of Councillors and 
 

What are the voting entitlements of councillors? 
(1) Each councillor is entitled to one vote. 

(2) However, the person presiding at a meeting of the council 
has, in the event of an equality of votes, a second or 

casting vote. 

LGA Sec 370 

 

14.3. Abstentions to be Counted 

Voting at council meetings 
(1) A councillor who is present at a meeting of a council but 

who fails to vote on a motion put to the meeting is taken 

to have voted against the motion. 
(2) If a councillor who has voted against a motion put at a 

council meeting so requests, the general manager must 

 

Reg 251(1)-(2) 

 

14.4. Divisions 

Conducting a Division 
(3) The decision of the chairperson as to the result of a vote is 

final, unless the decision is immediately challenged and 

not fewer than 2 councillors rise and demand a division. 
(4) When a division on a motion is demanded, the chairperson 

must ensure that the division takes place immediately. The 
general manager must ensure that the names of those 

who vote for the motion and those who vote against it are 
 

Reg 251(3)-(4) 
 

Recording of Voting on Planning Matters 
(1) In this section, planning decision means a decision made 

in the exercise of a function of a council under the 
Environmental Planning and Assessment Act 1979: 
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(a) including a decision relating to a development 

application, an environmental planning instrument, a 
development control plan or a development 

contribution plan under that Act, but 
(b) not including the making of an order under Division 

2A of Part 6 of that Act. 
(2) The general manager is required to keep a register 

containing, for each planning decision made at a meeting 
of the council or a council committee, the names of the 

councillors who supported the decision and the names of 
any councillors who opposed (or are taken to have 

opposed) the decision. 
(3) For the purpose of maintaining the register, a division is 

required to be called whenever a motion for a planning 
decision is put at a meeting of the council or a council 

committee. 

(4) Each decision recorded in the register is to be described in 
the register or identified in a manner that enables the 

description to be obtained from another publicly available 
document, and is to include the information required by 

the regulations. 
(5) This section extends to a meeting that is closed to the 

public. 

LGA Sec 375A 

 
When a planning matter is presented to a Council or Committee 

meeting for consideration, a Division be automatically called to 
facilitate the recording of the names of the Councillors who 

 

 

14.5. Open Voting at Council excepting Elections 

(5) Voting at a council meeting, including voting in an election 

at such a meeting, is to be by open means (such as on the 
voices or by show of hands). However, the council may 

resolve that the voting in any election by councillors for 
mayor or deputy mayor is to be by secret ballot. 

Reg 251(5) 
 

14.6. Voting at Committees 

Procedure in committees 
(1) Subject to subclause (3), each committee of a council may 

regulate its own procedure. 

(2) Without limiting subclause (1), a committee of a council 
may decide that, whenever the voting on a motion put to a 
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meeting of the committee is equal, the chairperson of the 

committee is to have a casting vote as well as an original 
vote. 

(3) Voting at a committee meeting is to be by open means 
(such as on the voices or by show of hands). 

Reg 265 
 

14.7. Invalidation of Council or Committee Proceedings 

Certain circumstances do not invalidate council decisions 
Proceedings at a meeting of a council or a council committee are 
not invalidated because of: 

(a) a vacancy in a civic office, or 
(b) a failure to give notice of the meeting to any councillor or 

committee member, or 
(c) any defect in the election or appointment of a councillor or 

committee member, or 

(d) a failure of a councillor or a committee member to disclose 
a pecuniary interest, or to refrain from the consideration 

or discussion of, or vote on, the relevant matter, at a 
council or committee meeting in accordance with section 

451, or 
(e) a failure to comply with the code of meeting practice. 

LGA Sec 374 
 

14.8. Rescinding or Altering Resolutions of the Council 

(1) A resolution passed by a council may not be altered or 

rescinded except by a motion to that effect of which notice 
has been duly given in accordance with regulations made 

under section 360 a
meeting practice. 

(2) If notice of motion to rescind a resolution is given at the 

meeting at which the resolution is carried, the resolution 
must not be carried into effect until the motion of 

rescission has been dealt with. 
(3) If a motion has been negatived by a council, a motion 

having the same effect must not be considered unless 
notice of it has been duly given in accordance with the 

 
(4) A notice of motion to alter or rescind a resolution, and a 

notice of motion which has the same effect as a motion 
which has been negatived by the council, must be signed 

by 3 councillors if less than 3 months has elapsed since 
the resolution was passed, or the motion was negatived, 

as the case may be. 
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(5) If a motion to alter or rescind a resolution has been 

negatived, or if a motion which has the same effect as a 
previously negatived motion, is negatived, no similar 

motion may be brought forward within 3 months. This 
subsection may not be evaded by substituting a motion 

differently worded, but in principle the same. 
(6) A motion to which this section applies may be moved on 

the report of a committee of the council and any such 
report must be recorded in the minutes of the meeting of 

the council. 
(7) The provisions of this section concerning negatived 

motions do not apply to motions of adjournment. 

LGA Sec 372 

 
The closing date and time for receipt of Rescission Motions is 

5:00pm on the following day after the meeting. 

 

15. COMMITTEES OF COUNCIL 

15.1. Committee of Council 

Committee of council 
A council may resolve itself into a committee to consider any 
matter before the council. 

LGA Sec 373 
 

15.2. Committee of the Whole 

(1) All the provisions of this Regulation relating to meetings of 

a council, so far as they are applicable, extend to and 
govern the proceedings of the council when in committee 

of the whole, except the provision limiting the number and 
duration of speeches. 

(2) The general manager or, in the absence of the general 

manager, an employee of the council designated by the 
general manager is responsible for reporting to the council 

proceedings in committee of the whole. It is not necessary 
to report the proceedings in full but any recommendations 

of the committee must be reported. 
(3) The council must ensure that a report of the proceedings 

(including any recommendations of the committee) is 

not taken to have adopted the report until a motion for 
adoption has been made and passed. 

Reg 259 
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15.3. Council may establish committees 

(1) A council may, by resolution, establish such committees as 
it considers necessary. 

(2) A committee is to consist of the mayor and such other 
councillors as are elected by the councillors or appointed 

by the council. 
(3) The quorum for a meeting of a committee is to be: 

(a) such number of members as the council decides, or 
(b) if the council has not decided a number a majority of 

the members of the committee. 

Reg 260 

 

15.4. Function of Committees 

A council must specify the functions of each of its committees 
when the committee is established, but may from time to time 

amend those functions. 

Reg 261 
 

Meetings of Council committees are to be conducted in 
accordance with this Code of Meeting Practice. 

 

15.5. Notice of Committee meetings to be given 

(1) The general manager of a council must send to each 
councillor, at least 3 days before each meeting of the 

committee, a notice specifying: 
(a) the time and place at which and the date on which the 

meeting is to be held, and 
(b) the business proposed to be transacted at the 

meeting. 
(2) However, notice of less than 3 days may be given of a 

committee meeting called in an emergency. 

Reg 262 
 

15.6. Councillors Entitled to Attend Committee Meetings 

Non-members entitled to attend committee meetings 
(1) A councillor who is not a member of a committee of a 

council is entitled to attend, and to speak at, a meeting of 

the committee. 
(2) However, the councillor is not entitled: 

(a) to give notice of business for inclusion in the agenda 
for the meeting, or 

(b) to move or second a motion at the meeting, or 
(c) to vote at the meeting. 

Reg 263 
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15.7. Chairperson and Deputy Chairperson of 
Committees 

(1) The chairperson of each committee of the council must be: 
(a) the mayor, or 

(b) if the mayor does not wish to be the chairperson of a 
committee a member of the committee elected by 

the council, or 
(c) if the council does not elect such a member a 

member of the committee elected by the committee. 
(2) A council may elect a member of a committee of the 

council as deputy chairperson of the committee. If the 
council does not elect a deputy chairperson of such a 

committee, the committee may elect a deputy 
chairperson. 

(3) If neither the chairperson nor the deputy chairperson of a 

committee of a council is able or willing to preside at a 
meeting of the committee, the committee must elect a 

member of the committee to be acting chairperson of the 
committee. 

(4) The chairperson is to preside at a meeting of a committee 
of a council. If the chairperson is unable or unwilling to 

preside, the deputy chairperson (if any) is to preside at 
the meeting, but if neither the chairperson nor the deputy 

chairperson is able or willing to preside, the acting 
chairperson is to preside at the meeting. 

Reg 267 
 

15.8. Addressing Committees 

(1) Members of the public may address meetings of 

committees on items that are on the committee agendas, 

subject to the approval of the relevant committee. 
 

(2) The committee Chairperson may ask members of the 
public to restrict their addresses to no more than five (5) 

minutes. 
 

(3) The committee Chairperson may suggest that, if a 
satisfactory resolution to the matter on the agenda is 

being considered, there may be no need for members of 
the public to address the committee. 

 
(4) Committees, and employees of Council on behalf of 

committees, may invite applicants, consultants, 
Government authorities and other groups or individuals to 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 101 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

provide a presentation to a committee on a matter that is 

on the committee agenda. Time limits for such 
presentations may be set by the committee. 

 

15.9. Representations by Members of the Public before 

closure of Committee meeting 

(1) A representation at a committee meeting by a member of 

the public as to whether a part of the meeting should be 
closed to the public can only be made for a fixed period 

immediately after the motion to close the part of the 
meeting is moved and seconded. 

(2) 
practice or (if the council does not have a code of meeting 

practice or its code of meeting practice does not fix that 
period) as fixed by resolution of the council. Different 

periods can be fixed according to the different types of 

matters to be discussed or received and discussed at 
closed parts of meetings. 

Reg 264 
 

15.10. Voting Procedure in Committees 

(1) Subject to subclause (3), each committee of a council may 

regulate its own procedure. 
(2) Without limiting subclause (1), a committee of a council 

may decide that, whenever the voting on a motion put to a 
meeting of the committee is equal, the chairperson of the 

committee is to have a casting vote as well as an original 
vote. 

(3) Voting at a committee meeting is to be by open means 
(such as on the voices or by show of hands). 

Reg 265 

 
A Councillor, or committee member, who is present at a meeting 

of a committee but who fails to vote on a motion put to the 
meeting is taken to have voted against the motion. (This 

subclause does not apply to a Councillor or committee member 
who does not vote because he or she has a pecuniary interest in 

the subject matter of the motion.) 
 

If a Councillor or committee member who has voted against a 
motion put at a committee meeting so requests, the minutes of 

the meeting must ensure that the Councillor's or committee 
ote is recorded. 
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15.11. Absence from Committee Meetings 

(1) A member (other than the mayor) ceases to be a member 
of a committee if the member: 

(a) has been absent from 3 consecutive meetings of the 
committee without having given reasons acceptable to 

the  
(b) has been absent from at least half of the meetings of 

the committee held during the immediately preceding 
year without having given to the committee 

 
(2) Subclause (1) does not apply in respect of a committee 

that consists of all of the members of the council. 

Reg 268 

 

15.12. Disorder in Committee meetings 

The provisions of the Act and of this Regulation relating to the 

maintenance of order in council meetings apply to meetings of 
committees of the council in the same way as they apply to 

meetings of the council. 

Reg 270 

 

15.13. Certain persons may be expelled from Council 

Committee meetings 

(1) If a meeting or part of a meeting of a committee of a 

council is closed to the public in accordance with section 
10A of the Act, any person who is not a councillor may be 

expelled from the meeting as provided by section 10 (2) 
(a) or (b) of the Act. 

(2) If any such person, after being notified of a resolution or 
direction expelling him or her from the meeting, fails to 

leave the place where the meeting is being held, a police 

officer, or any person authorised for the purpose by the 
council, committee or person presiding, may, by using 

only such force as is necessary, remove the first-
mentioned person from that place and, if necessary, 

restrain that person from re-entering that place. 

Reg 271 

 

15.14. Committees to keep Minutes 

(1) Each committee of a council must ensure that full and 
accurate minutes of the proceedings of its meetings are 

kept. In particular, a committee must ensure that the 

minutes: 
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(a) details of each motion moved at a meeting and of any 

amendments moved to it, 
(b) the names of the mover and seconder of the motion 

or amendment, 
(c) whether the motion or amendment is passed or lost. 

(2) As soon as the minutes of an earlier meeting of a 
committee of the council have been confirmed at a later 

meeting of the committee, the person presiding at the 
later meeting must sign the minutes of the earlier 

meeting. 

Reg 266 

 

15.15. Reports of Committees 

(1) If in a report of a committee of the council distinct 
recommendations are made, the decision of the council 

may be made separately on each recommendation. 

(2) The recommendations of a committee of the council are, 
so far as adopted by the council, resolutions of the council. 

(3) If a committee of a council passes a resolution, or makes a 
recommendation, during a meeting, or a part of a 

meeting, that is closed to the public, the chairperson 
must: 

(a) make the resolution or recommendation public as 
soon as practicable after the meeting or part of the 

meeting has ended, and 
(b) report the resolution or recommendation to the next 

meeting of the council. 

Reg 269 
 

16. MINUTES AND ACCESS TO INFORMATION 

16.1. Minutes of Meeting 

(1) The council must ensure that full and accurate minutes are 
kept of the proceedings of a meeting of the council. 

(2) The minutes must, when they have been confirmed at a 
subsequent meeting of the council, be signed by the 

person presiding at that subsequent meeting. 

LGA Sec 375 

 

16.2. Matters to be included in minutes of Council 

meeting 

The general manager must ensure that the following matters are 
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(a) details of each motion moved at a council meeting and of 

any amendments moved to it, 
(b) the names of the mover and seconder of the motion or 

amendment, 
(c) whether the motion or amendment is passed or lost. 

Reg 254 
 

In the event that Council makes a decision against the 
recommendations of their officers or Council engaged experts, 

 

 

16.3. Inspection of the minutes of a Council or 
Committee Meeting 

(1) An inspection of the minutes of a council or committee of a 
council is to be carried out under the supervision of the 

general manager or an employee of the council designated 

by the general manager to supervise inspections of those 
minutes. 

(2) The general manager must ensure that the minutes of the 
council and any minutes of a committee of the council are 

kept secure and in safe custody and that no unauthorised 
person is allowed to interfere with them. 

Reg 272 
 

16.4. Disclosure and misuse of information 

(1) A person must not disclose any information obtained in 

connection with the administration or execution of this Act 
unless that disclosure is made: 

(a) with the consent of the person from whom the 
information was obtained, or 

(b) in connection with the administration or execution of 

this Act, or 
(c) for the purposes of any legal proceedings arising out 

of this Act or of any report of any such proceedings, 
or 

(d) in accordance with a requirement imposed under the 
Ombudsman Act 1974 or the Freedom of Information 

Act 1989, or 
(e) with other lawful excuse. 

(1A) In particular, if part of a meeting of a council or a 
committee of a council is closed to the public in 

accordance with section 10A (1), a person must not, 
without the authority of the council or the committee, 

disclose (otherwise than to the council or a councillor of 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 105 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

the council) information with respect to the discussion at, 

or the business of, the meeting. 
(1B) Subsection (1A) does not apply to: 

(a) the report of a committee of a council after it has 
been presented to the council, or 

(b) disclosure made in any of the circumstances referred 
to in subsection (1) (a) (e), or 

(c) disclosure made in circumstances prescribed by the 
regulations, or 

(d) any agenda, resolution or recommendation of a 
meeting that a person is entitled to inspect in 

accordance with section 12. 
(2) A person acting in the administration or execution of this 

Act must not use, either directly or indirectly, information 
acquired by the person in that capacity, being information 

that is not generally known, for the purpose of gaining 

either directly or indirectly a financial advantage for the 

relative of the person. 
(3) A person acting in the administration or execution of this 

Act, and being in a position to do so, must not, for the 
purpose of gaining either directly or indirectly an 

partner or a relative of the person, influence: 

(a) the determination of an application for an approval, or 
(b) the giving of an order. 

LGA Sec 664 
 

17. MISCELLANEOUS 

17.1. Council Seal 

(1) The seal of a council must be kept by the mayor or the 

general manager, as the council determines. 
(2) The seal of a council may be affixed to a document only in 

the presence of: 
(a) the mayor and the general manager, or 

(b) at least one councillor (other than the mayor) and the 
general manager, or 

(c) the mayor and at least one other councillor, or 
(d) at least 2 councillors other than the mayor. 

(3) The affixing of a council seal to a document has no effect 
unless the persons who were present when the seal was 

affixed (being persons referred to in subclause (2)) attest 
by their signatures that the seal was affixed in their 

presence. 
(4) The seal of a council must not be affixed to a document 

unless the document relates to the business of the council 
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and the council has resolved (by resolution specifically 

referring to the document) that the seal be so affixed. 
(5) For the purposes of subclause (4), a document in the 

nature of a reference or certificate of service for an 
employee of the council does not relate to the business of 

the council. 

Reg 400 

 

17.2. Minister to convene meetings in certain cases 

(1) Whenever an area is constituted or reconstituted, the 
Minister is required: 

(a) to convene the first meeting of the council of the 
area, and 

(b) to nominate the business to be transacted at the 
meeting, and 

(c) to give the councillors notice of the meeting. 

(2) If there is no quorum at that meeting, the Minister may 
convene meetings in the same manner until a quorum is 

present. 
(3) The council must transact the business nominated by the 

Minister for a meeting convened under this clause. 

Reg 234 

 

17.3. Citizenship Ceremonies 

That, by arrangement with the recipient(s), citizenship 
ceremonies shall be held at 5:45pm on the day of any ordinary 

meeting of Council, or as otherwise determined by the General 
Manager. 

 

18. DEFINITIONS 

 

amendment, in relation to an original motion, means a motion 
moving an amendment to that motion. 

 

chairperson: 
(a) in relation to a meeting of a council  means the person 

presiding at the meeting as provided by section 369 of the 

Act, and 
(b) in relation to a meeting of a committee of a council  

means the person presiding at the meeting as provided by 
clause 267. 
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committee, in relation to a council, means a committee 

established under clause 260 or the council when it has resolved 
itself into a committee of the whole. 

 
councillor includes a member of the governing body of a 

county council. 

Reg 231 

 
relative, in relation to a person, means any of the following: 
(a) the parent, grandparent, brother, sister, uncle, aunt, 

nephew, niece, lineal descendant or adopted child of the 

 
(b) the spouse or de facto partner of the person or of a person 

referred to in paragraph (a). 

LGA Sec 1650 
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APPENDICES 

 

Appendix A  Closed Council Announcements 

 
For Going Into Closed Meeting 

 
Resolved that the meeting now be closed to the public in 

accordance with Section 10A(2) of the Local Government Act 
1993 for consideration of the following matters: 

­ Details of the matter (Agenda Heading) 
­ Relevant provision of Section 10A(2) 

­ Reason why discussion in open Council would be contrary 
to the public interest. 

 
 

For Going Out of Closed Meeting 

 
Resolved that as consideration of the matters referred to in the 

closed meeting have been concluded, the meeting now be 
opened to the public. 

 

(The General Manager then reports the recommendations of the 

closed meeting for consideration.) 
 

Resolved that the recommendations of the closed meeting, 
being Minute Numbers XX to YY be received and adopted as 

resolutions of Council. 
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          C11-4 

 

DECLARATION OF CONFLICT OF INTEREST FORM 
 

To General Manager, 

 

Surname:  

Given Names:  

 

Nature of Meeting: Ordinary 

(Please tick) Extraordinary 

  

 

Date of Meeting:  

 

Report Item 
 

Item No:  

Page No:  

 

Reason for the Interest: 

 

 

 

 

This conflict of interest has been identified as an: 

(Please tick appropriate boxes) 

 

Actual conflict of interest   Pecuniary Interest  

Perceived conflict of interest  having a Non-pecuniary Interest  

Potential conflict of interest     

 

I hereby declare that the above details are 

correct to the best of my knowledge and I 

make this conflict declaration in good faith. 

 I hereby declare that I have received and 

appropriately noted this conflict of 

interest declaration. 

   

Signature (Councillor)  Signature (General Manager) 

   

 

 

Appendix B  Declaration of Conflict of Interest form 
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Appendix C   

 

 

 



ATTACHMENT NO: 1 - CODE OF MEETING PRACTICE  ITEM NO: 27 

 

This is Page No. 111 of the Business Paper of the Ordinary Council Meeting of Blayney Shire 
Council held on 3 October 2012 
 

End of Policy 
 

Adopted: Date:11/10/1999 Minute:681 

Lasted Reviewed: Date: 14/03/2011 Minute: 1103/006 

Next Reviewed: Date: 11/03/2013  
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ENGINEERING SERVICES REPORTS 

PRESENTED TO THE BLAYNEY SHIRE COUNCIL 

MEETING HELD ON WEDNESDAY, 3 OCTOBER 2012 
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33) REPLACEMENT OF TIMBER BRIDGES ON NEWBRIDGE 
AND GARLAND ROAD 
(Director Engineering) 
         

 

RECOMMENDED: 
1. That the report be noted. 

 
 

REPORT 
In accordance wi
the design of the new structures is now complete. It is proposed that the new 
bridges will be constructed in pre-cast concrete components, similar to 
previous projects including Ashburtons and Fagans bridges, to be undertaken 
using specialist contractors for the piling and other work as necessary, and 
the bridge assembly  
 
The bridge on Garland Road will be constructed such that the level of the 
underside of the bridge beams (obvert) will be the same, as existing. This 
level was chosen so that the impacts on flooding upstream are not 
exacerbated by the new bridge. Raising the bridge deck height higher than 
say the 1:100 year flood event was not considered because a flood of this 
level will have covered the road in other locations making access to the bridge 
at that time not possible anyway. 
 
The bridge level chosen for the bridge on Newbridge Road sees the deck 
level the same as the existing bridge. Because of the proximity of an existing 
concrete bridge, raising the level above this level would also not reduce the 
flood risk as the bridge approaches on the northern end would be inundated in 
even a small flood. 
 
It is proposed that the Newbridge Road bridge will be constructed in 2 halves 
so as to maintain vehicular access, particularly to the Sea Link facility. One 
lane of the existing bridge will be demolished down to the level of the 
headstocks with traffic reduced to one lane over the remainder of the existing 
bridge. With this section gone, a lane of the new bridge will then be built and 
following, traffic diverted onto the new structure. When this is in place, the 
remainder of the existing bridge will be removed and the other lane of the new 
bridge completed. This form of construction has been adopted to maintain 
traffic flow on this road as there are no easy alternate routes to Blayney from 
this direction, and a piped side track is not considered appropriate at this 
location. 
 

ager met with Sealink representatives to discuss the 
proposal on 20 September 2012 and it was indicated that their busy period is 
between now and Christmas and asked that the construction work on the 
bridge commence after that time. Accordingly, it is proposed that the 
demolition work will commence as early as possible in the third quarter of 
2012/2013 to minimise the impact on the Sealink operation. 
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Work will commence at the Garland Road bridge site initially with the 
commencement of the demolition to start before mid October. The bridge is 
expected to be completed prior to Christmas. The Newbridge Road bridge will 
then commence once the Garland Road bridge is complete. 
 
BUDGET IMPLICATIONS 
A detailed estimate of cost of both projects is being prepared. Subject to 
verification, an early estimate of cost indicates that the expenditure will be 

 
 
POLICY IMPLICATIONS 
Nil effect. 
 
IP&R 
CSP 4.1, DP 4.1.1, OP 4.1.1.c 
DP 4.1.5, OP 4.1.5.b 
 
 
 

Attachments 
Nil   
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INFORMATION REPORTS 

PRESENTED TO THE BLAYNEY SHIRE COUNCIL 

MEETING HELD ON WEDNESDAY, 3 OCTOBER 2012 
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